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1 OBIIASI XAPAKTEPUCTHKA PABOYEN ITPOr'PAMMBI YYEBHOM
T CHATIIAHBI

1.1. ObaacTh NpUMeHEHHUsI TPOrPAMMBI

[Tporpamma y4yeOHOM AMCHUIUIMHBI, cOocTaBlIeHHas B cooTBeTcTBUU ¢ PI'OC — sBusiercs
YaCThI0O OCHOBHOM 0Opa30BaTEIbHOW MPOrpamMMbl 0a30BOil MOATOTOBKH B COOTBETCTBUHU C
OI'OC CIIO mno cnemumansHOocTH 39.02.01 ComumanpHass paboTa YKPYNMHEHHOW TPYMIIBI
npodeccuit, cienranbHOcTel M HanpasieHus nmoaroToBku 39.00.00 Coumonorust U corpaabHas
pabora.

1.2.  Mecro JMCHMIVIMHBI B  CTPYKType OCHOBHOH mpodeccHoOHATbHOMN
o0pa3oBaTeIbHOM MPOrPaMMbI:

Vuebnas aucumrmuimHa OIL.03. OcHOBBI JOKYMEHTOBEIEHHUS M JEIIONPOU3BOJCTBA B
COIMATbHOM PabOTe BXOAMT B OOMIENPO(PECCHOHATBHBIN MUK MPOTrpaMMbl TIOJATOTOBKH TI0
cnenranbHOCcTH 39.02.01 ConmaneHas padora.

1.3. deau n 3aga4n yyeOHON TUCHUILINHBI — TPEOOBAHUSA K pe3yJIbTaTaM OCBOCHHS
Y4eOHOH TUCHUNIMHBI:

enbto ocBoenuss  aucuuminHbl  «OIL.03.  OCHOBBI ~ [OKyMEHTOBEIAEHHS  H
JEIIONPOU3BO/ICTBA B COLMAIBHON paboTe» SIBISIETCA:

— YCBOCHHME OOYYaIOIMMHKCS OCHOBHBIX 3HAHWUH M MPAKTHMYECKMX HABBIKOB O IMpaBHJIaX
COCTABJICHHS CITYKEOHBIX JOKYMEHTOB M 00 OpraHU3alluy JTOKYMEHTO000pOTa;

- YCBOGHHE TEOPETHYECKUX 3HAHUM M TPAKTUUECKUX HABBIKOB, I103BOJISIOLINX
OCYIIECTBIATh 3)PEKTUBHOE TPYI0YCTPONUCTBO U TUIAHUPOBAHUE MTPOPECCUOHATHPHONU Kapbephl.

«OI1.03. OcHOBBI IOKyMEHTOBEJCHHUS U JEJONPOU3BOACTBA B COLMAIBHONW padoTe» Kak
yueOHas AMCLUMIUIMHA HAampaBjieHa Ha OCBOEHHE OOYYaIOUIMMHCS NPAKTHUYECKUX CIOCOOOB
3 PEKTUBHOTO TMOBEAECHUS HA PBIHKE TPyJa, CIIOCOOHOCTH OINEPATUBHO PEIIATh AKTyaJIbHBIC
COIMATBHO-TTPOPECCUOHAIBHBIC 3a/1aul, BECTH TOUCK PaOOThI (WM Ipyrol GopMbl TPyAOBOH
3aHITOCTH), OOOCHOBAaHHME CBOMX BO3MOXHOCTEH TMpu cobeceoBaHHH C padoTomaTeNeM,
YCHELIHOM aganTaiuu Ha paboueM MecTe.

B pesynbrare ocBOCHUS AUCITUTUTHHBI 00YUYaAIOMUNACS TOJDKEH YMETh, 3HATh:

Koxa, OK YmMmenus 3Hanuga

OK 01. Beibupars crioco6st | TIpaBUIbHO coctaBiATh | HopMatuBHO-MeTOAMYECKAs ~ OCHOBA
peLICHIA 381121 CIIy’)KeOHbIE  JOKYMEHTBI, | JEJIONPOU3BO/ICTBA;

npoQeCCUOHATBHOM )
CATEILHOCTH JOKYMEHThl MO JMYHOMY | Kiaccu(UKaIMs U BUIbI JOKYMEHTOB;
MPUMEHUTENBHO K COCTaBy, = KOMMEPUYECKYIO | OpraHH3alMOHHO-PACTIOPSIIUTEIbHBIC
pa3IMYHBIM KOHTEKCTaM,; KOPPECITIOHACHIIUTO " | JOKYMCHTBI

OK 02. Hcnone3oBats OpraHH30BBIBAThH OCHOBHBIC  TpyMNIBl  JIOKYMEHTOB
COBPCMEHHRIC CpEACTEA JTOKYMEHTOO0OPOT. (BXOAIINE, UCXOSAIINE, BHYTPCHHHE)
IIOMCKa, aHaJIu3a u

S ——— Hcnonb3oBath IpY | ¥ OCHOBHBIE METO/IbI pabOTHI C HUMH;
wHGOpMAIIH, 1 pelmieHuu  3THX  3a/1a4 | OCHOBHBIE OCOOECHHOCTH O(HUIINATIBLHO-
MH(l)opMauMOHHLIe COBPCMCHHBIC ACJIOBOI'0 CTHUJIA pCUU.

TCXHOJIOTUH AJIS BBIITOJTHCHUS IporpaMMHBIC CpEACTBA.
3ama4 mpogeCcCUuoHaIbHOM

JIEATEILHOCTH;
OK 04. DddexrrBHO
B3aUMOJENCTBOBATE U
paboTarh B KOJUIEKTHBE U
KOMAHJIE;

OK 05. OcymiecTBisTh




YCTHYIO M ITHICbMEHHYIO
KOMMYHHKALIMIO Ha
rOCyIapCTBEHHOM SI3BIKE
Poccuiickoit ®enepannu ¢
ydeToM ocoOeHHOCTEN
COIMAJILHOTO ¥ KYJIbTYPHOTO
KOHTEKCTA;

OK 09. ITons3oBaThcs
npoQeCCUOHATBHOM
JIOKYMEHTAIUeH Ha
TOCyTapCTBCHHOM H
HHOCTPAHHOM SI3BIKaX.

2 CTPYKTYPA U COAEPXKAHUE YYEFHOU JUCIATLIAHBI

2.1. O0beM yueOHOI JMCIMIIMHBI M BUABI Y4eOHO0H padoThl

Buna yueOHoii padoThI

O0BeM yacoB

MakcumanbHasi yaeOHast Harpy3ka (BCero)

78
AynutopHas ydaeOHas pabota (00s3aTenbHbIe yueOHbBIE 3aHSATHS) BCETO 59
B TOM YHCIIE:
MPaKTUYECKHE 3aHATHS U JTabopaTopHbIE pabOThHI 27
KOHTPOJIbHAsI paboTa (MTOTOBOE TPAKTUUYECKOE 3aHITHE) 2
Bueayoumopuas (camocmosmenvhas) yuebnasl paboma odbyuaiowezocs 26

Ammecmayusa npogooumcs é gpopme ougpepenyuposannozo 3auema




2.2. TeMaTHYeCKHMi IJIAH U COAEpPKAHNE YUeOHON TUCUUIIMHBI

Konapr
KOMIIEeTeHIIN,
HaumenoBanue Conepsxanue y4eOHOro MaTepuaia u JOpMbI OPraHU3ANMH A€ TeJbHOCTH Oobem dmpx)l;l:);l:j;mm
pa3iesioB U TeM o0yyaromuxcst 4acos enocobeTByeT
3JIEMEHT
NMPOrpamMMbl

Pa3znesn 1. OCHOBBI /1€JI0NIPOU3BOJACTBA
Tema 1.1 Coaeprxkanue yueOHOro MaTepuasa 1 OK 1, 0K 2, OK
IMonsaTue o | 1. Ilpenmer, 3aga4um, CTPYKTypa AUCHUILIUHBI. 04, OK 05, OK 9
AEJIONPOU3BOJACTBE 2. CoBpeMeHHBIE TpeOOBaHUS K OpraHM3alUU JEJIONPOU3BOICTBA, K MPUMEHEHUIO

COBPEMEHHOM O(DMCHON W BRIYMCIUTEILHON TEXHHUKHU.

3. Ponp nHOpManmu B CONMATbHO- SKOHOMHYECKUX MPOIIECCaX.

4. OcCHOBHBIC MPUHIIMIBI PAOOTHI C TOKYMEHTAMH.

5. HopmatuBHo-meToandeckas ocHoBa [II1.
Tema 1.2 Coaeprxkanue yueOHOro MaTepuasa 1 OK 1, 0K 2, OK
JlokyMeHT. 1. Tlonstus "uadopmanms', " mokyMeHT", "2JE€KTPOHHBIA JOKYMEHT" 04, OK 05, OK 9

2. 3HaueHUE  JOKYMEHTOB B yIOpaBJICHUM. OYyHKIUA ~ JOKYMEHTOB:

nH(pOpMalMOHHAas, KOMMYHUKATUBHAsSI, COLlMANbHAsA, KYJIbTypHas, yrnpaBiIeHUECKas,

MIpaBoOBas, UICTOpUYECKas U JP.

3. Krnaccudukaius u BUIbI TOKYMEHTOB.

4. TpeboBaHUs K 0)OPMIICHHUIO JOKYMEHTOB.

5. Heo0OxoauMocTh eTUHBIX MpaBui 0QOpMIIEHUS JOKYMEHTOB.
Tema 1.3 Coaeprxkanue yueOHOro MaTepuasa OK 1, 0K 2, OK
OpraHu3aloOHHO- 1. OpraHu3aioHHbIe JOKYMEHTHI (YCTaBbl, MMOJIO0XKEHUS, HHCTPYKIIVH) 04, OK 05, OK 9
pacropsIANTEIIbHbBIC 2. PacnopsiautenbHple JOKYMEHTHI (TPUKAa3bl, PACIOPSHIKEHUS, PEIICHMS). 1
JAOKYMCHTBI 3. TloHATHS «OpUTHHAID», «IOUIMHHUKY», «KOMHS», WX HpU3HAKU. Buabsl Komwuii.

IOpuanueckas cuna Konui.

4. Crpykrypa gokymenTta. Dopmynsp-oOpaseir.

5. TloHsiTHe «PEKBU3WUT», BHUABI PEKBU3UTOB. TpeOoBaHUA K ODOPMIICHHUIO
pexBu3uToB JoKyMeHTOB YC OPJI B cootBercTBUU ¢ 'OCT P® 6.30-2003. @

6. biaHKy TOKYMEHTOB.




7. KOpuanueckoe 3HaYEHUE JOKYMEHTA.

IIpakTuyeckue 3aHATHS U J1a00pPaTOPHbIEe PadOThI

1. OdopMHUTh PEeKBU3UTHI B OIaHKAX JOKYMEHTOB

2. BrinonHeHue eUHBIX MPaBHII 0POPMIICHHS JOKYMEHTOB

3. TpeboBanus Kk 0pOpPMIICHHIO U BbIIa4€ PA3IHMYHBIX BUJOB KOMHUNA JTOKYMEHTOB B
OpraHu3alusX.

Tema 1.4 Coaeprxkanue yueOHOro MaTepuasa OK 1,0K 2, OK
NudopmanmonHo- 1. AKTBI, MHCHMO, (haKCHI 04, OK 05, OK 9
CIIPABOYHEIE 2. CnopaBku, JOKJIaJHbIE
AOKYMCHTBI 3. CiryxeOHble 3alIUCKHU, IPOTOKOJBI U JIP.

IIpakTuyeckue 3aHATHS U J1a00pPaTOPHbIEe PadOThI

1. OcobenHoctu cocTtaBieHus M OGOPMIICHHUS CIPABOYHO-UH()OPMAIIMOHHBIX U

CIPaBOYHO-aHAJIMTUYECKUX JJOKYMEHTOB.

2. Odopmienue nHGOPMAITOHHO-CIIPABOYHBIX TOKYMEHTOB
Tema 1.5 Coaeprxkanue yueOHOro MaTepuasa OK 1,0K 2, OK
JloxyMeHTBI o | 1. Tlpuka3ssl mo ji/c 04, OK 05, 0K 9
JUYHOMY COCTaBYy 2. Tpynossle 10roBopa

3. TpylnoBble KHUKKHU

4. JluuHble KAPTOUKHU

5. KOHTpAaKTHI # T.J1.

IIpakTHyeckue 3aHATHA U 1a0opaTopHbIe padoThI

1. OdopmuTh TpyI0BOI JOTOBOP

2. CocraBineHue ITOKYMEHTOB JIMYHOTO Xapakrtepa (aBToOuorpadus, 3asBlICHHE,

JIOBEPEHHOCTb, pacnucka). Pe3tomMe Kak HOBbIM BUJ IOKYMEHTA.
BueayautopHas (camocrositesibHas) padora no tremam 1.1 — 1.5
Hanonuenue [TOPT®OJINO npodeccnoHanbHbIX TOCTHKEHUHN (aBTOOMOTpadus, pe3rome).
Opranuzanys 1 HanoJHeHHe MopTdoano NpodhecCHOHATBHBIX TOCTHKEHUH.
[TpoBepka HaMOIHEHUS. H OOPMIICHHSI TOPTHOIHO
Tema 1.6 Conep:kaHue y4eOHOI0 MaTepHuaJia OK 1,0OK 2, OK
S3bIK u ctiwib | 1. OdunmansHO-1eM0BON  (QYHKIMOHANBHBIA  CTUIb. DKCTPATMHTBUCTHUYECKUE 04, OK 05, OK 9

CITY’K€OHOTO JTOKYMEHTa

INPU3HAKM  CTWIS: TOYHOCTb, CTaHJAPTHOCTb, JIOTUYHOCTb,  OE3IMYHOCTD,
HEUTpaJIbHBIA TOH U3JI0KEHHUS U TIP.




2. VudpopMaTUBHOCTh M JAKOHUYHOCTh KaK KOHKYPHUPYIOIIME XapaKTEPUCTUKH
TEKCTOBOT'O IOKYMEHTA.

3. JIMHTBHCTHYECKHE OCOOCHHOCTH CTWJISI — JIEKCHYecKHe (OKpalleHHas U
HEHTpallbHAst  JICKCHKA, TIEPEOCMBICIICHHE  OOIIeyNnoTpeOUTETbHON — JICKCHKH,
KHW>XHasA JICKCHKA, MWpUIWYCCKad U (bI/IHaHCOBaH TCPMHUHOJIOTUA, CJIOBa C
opuUIIMaIBLHON OKpacKoW, oOmeynoTpeOuTenbHas JIGKCHKa B CICIHAIBHOM
3Ha‘IeHI/II/I) U TpaMMaTUYCCKHUC (HOMI/IHaTI/IBHOCTB, JCCEMaHTU3anuA 1Jjiarojia,
pacIieryicHHe TJIaroJbHON CEeMaHTHKH, MCIOJb30BaHHE WH(OUHHUTHBA, HACTOSIIETO
BPCMCHHU MNOJDKCHCTBOBAHUA, CTPAHATCIIBHOTO 3aJjiora, nNpu4acTud, ACCIIpHUYaACTUH,
YHCIUTEIbHBIX, MPOU3BOAHBIX MPEIJIOTOB, MECTOMMEHHUH, IENOYeK POIUTEIHHBIX
MaJIeKEH, ONHOPOAHBIX YJIECHOB MPEMJIOKEHHS, BBOJHBIX U BCTABHBIX KOHCTPYKLIMI

v 7Ip.)

4. TaBTOJIOTHS KaK CJICACTBUC CTPCMIICHUA JOKYMCHTA K MaKCHUMaJIbHOM TOYHOCTH.

5. OtpaxkeHue TpeOOBaHMI STHKETA ACIIOBOTO OOIICHUSI B IOKYMEHTAX.

IIpakTHyeckue 3aHATHA U 1a0opaTopHbIe padoThI

1. HaiiTu THnUYHBIC OMMOKHU B TEKCTE TOKYMEHTA U OTPEAAKTUPOBATH €r0

Tema 1.7 Conep:kaHue y4eOHOI0 MaTepHuaJia OK 1,0K 2, OK
ABTOMaTH3AIHSA 1. KoMIIbIOTEPHbIE TEXHOJIOTUH JIEJIONPOU3BOJICTBA 04, OK 05, OK'9
MpOIECCOB 2. OcHoOBHBIC MOHATHS HHGHOPMAITMOHHBIX TEXHOJIOTHI
MNOKYMEHTAIIMOHHOT'O 3. CucrteMHble U NPUKIATHBIE NPOrPaMMHBIE CPEICTBA AaBTOMAaTU3UPOBAHHOIO
obecreyeHus pabouero Mecta. ABTOMaTH3aIus JOKyMEHTO000poTa
yIpaBICHUA 4. BO3MOXXHOCTM KOMITBIOTEPHBIX TEXHOJOTHMA B HWH(POPMALUOHHO-TIOMCKOBOM
OpraHu3anu pa60Te
5. CrnocoObl 371€KTPOHHOM 3alIUThI JAHHBIX
IIpakTHyeckue 3aHATHS U Ja00pPaTOPHbIEe PadOThI
1. IlpaBuna MOATOTOBKM TEKCTOBBIX IOKYMEHTOB Ha DJIEKTPOHHBIX HOCHUTEISX;
oopmIIeHHsT OTIIENBHBIX 3JIEMEHTOB OyIyIIero Tekcra; Habopa U pedakTHPOBAHUS
TEKCTa; COXpPAaHCHMS JOKyMEHTa M BENCHHA DJJICKTPOHHOIO apXWBa TEKCTOB;
nepelayy JOKYMEHTa 10 KaHaJlaM 3JIEKTPOHHOM HOYTHI
BueayauTopHas (camocrosiTesibHas) padora nmo temam 1.6 — 1.7
Hcnosp3yst HHTEpHET PeCypChbl COCTABUTD MPE3CHTAIIMIO CBOETO MOPT(OIHO.
Pa3znea 2. Texnosiorun npogeccHoHAJILHOTO NMPOABUKEHUS
Tema 2.1 | Coaeprxkanue yueOHOro MaTepuasa OK 1,0K 2, OK

8




AHanu3 COBPEMEHHOIO
pBIHKA Tpyia

1. OmnpeneneHue NOHITHS «PBIHOK TPYJ1a», CTPYKTypa COBPEMEHHOI'O PbIHKA Tpya
PO.

2. 3aHATOCTh HACEJCHMsI KaK IMOKa3aTellb OallaHca Crpoca U MpeaioKeHus paboueit
CHJIBI.

3. PeruonanbHble OCOOCHHOCTH pBIHKA Tpya. BeicBoOOXKACHNE paboyeli CHIIbI, ero
IPUYHHBI B pETHOHE.

4. Tlonsarue «6e3pabortuna». bespadoruna kak anurenbHas HecOATaHCUPOBAHHOCTD
pBIHKA Tpya, ee Bubl. [loHsTHE «BakaHCHs HAa PBIHKE TPYAA».

IIpakTHyeckue 3aHATHA U 1a0opaTopHbIe padoThI

1. ApryMeHTHpOBaHHas OLIEHKa CTENEHU BOCTPEOOBAHHOCTU CHELMAIBHOCTH (IO
KOTOpPOH 00y4aloTcsi CTyIEHTB) Ha PETHOHAIBHOM pBIHKE Tpyna. Pa3paborka
TBOPYECKOro Koyaxka o TteMe: «S m moa Oynymas npodeccus». AHau3
npodeccuoHanbHON mpurogHocTH. Onpenenenue TOTOBHOCTH K MPo(eCcCHOHANTBHOM
JESITeIbHOCTH C MCII0JIb30BaHUEM METOAUK: «MOTHBBI BBIOOpA Ipodeccun»

04, OK 05, OK 9

BueayauTopHas (camocrosiTesibHasi) padora

[IpoBenenue ananmm3a BOCTPEOOBAHHOCTH pBIHKA TpyJda B paspe3e mnpodeccud, Mo KOTOpPOH o0ydaroTcs
yudamecs: (MpUBECTH HE MeHee TpPEX apryMeHTOB, IoueMy JaHHas mpodeccusi BocTpeOoBaHA WIH
HEJI0OCTAaTOYHO BOCTpeOOBaHa) Ha peIHKE Tpyaa YP.

Tema 2.2
TenneHMu  pa3BUTHUA
Mupa npodeccuit

Conep:kaHue y4eOHOI0 MaTepuaJia

1. OmnpeneneHue MOHATUH «mpodeccus» U «IpodhecCHOHANbHAS NeATEIBHOCTDY,
COBpeMeHHBI Mup Tmpodeccuii, mnpemioxeHHas E.A.KauMoBbIM,  TeHIACHIIUU
pa3BuTHsL, KJIaccuukaus npodeccuii.

2. OcHoBHBIC BUABI TpodeccHii, UX XapaKTepUCTUKA C TOYKH 3PEHUS TapaHTUH
TPYAOYCTPOMCTBA.

3. Mogenn KOHKYPEeHTOCTIOCOOHOCTH NMPOGhECCHH.

4. OmnpeneneHue TOTOBHOCTHM K  NPO(PECCHOHATBHOH  JEATEIBHOCTH, C
WCIIONBb30BaHUEM MeTOuK: «MoTuBbl BbeIOOpa mpodeccun» (P.B. OBuapoBa) u
«AnddepennmanbHo-guarnocruyeckuid onpocHUk» (E.A.KnumoB).

IIpakTuyeckue 3aHATHS U J1a00pPaTOPHbIEe PadOThI

1. Ob6cyxnaenne u aHanmu3 NTPOPECCHOHATLHOW MPHUTOJHOCTH B KOHTEKCTE
ncuxonorun (mo E.A. KiimmoBy). Onipenenenre roTOBHOCTH K TpOo¢eCCHOHATBHON
NEeSATEeTLHOCTH, C MCIOJIb30BaHUEM METOIuK: «MoTuBsl BbiOOpa npodeccun» (P.B.
OBuapoBa) u «JAuddepenunanpHo-auarnocruueckuii onpocHuk» (E.A.Kmumos).

OK 1,0K 2, OK
04, OK 05, OK 9




[Ipoananu3upoBaTh 3aMpoc BHYTPECHHUX PECYPCOB LIS MPOPECCHOHATHHOTO POCTa B
3agaHHoOM HanpasieHuu 1o E.A. Knnumosy.

BueaynnTopHas (camocTosiTeJIbHasi) padoTa
[IpoBeneHne aHanM3a PEUTHHTAa CaMbIX TMOMYJSIPHBIX MYXXCKHX W JKEHCKHUX Tpodeccuit (TeHAepHbII
acnekT). CocTaBuTh TaOIMILY.

Tema 2.3 Conep:kaHue y4eOHOIr0 MaTepHuaJia OK 1,0K 2, OK
Ilonarne xapbepsl U | 1. TloHsATHE «Kapbepay B Y3KOM U IIUPOKOM CMBICIIE. 04, OK 05, OK 9
KapbepHasl CTPATErUs 2. Kapsepa u TMYHOCTHOE cCaMOONPeeICHUE YEIOBEKA.

3. Tumomorus Kapbepsl (BEepTHKaIbHA, TOPU3OHTANIbHASA, MpodeccrnoHalbHas,

JOJDKHOCTHAS M JIp.).

4. DTtanbl Kapbepbl U MOTUBBI KAPHEPHOI'O POCTA.

IIpakTHyeckue 3aHATHA U 1a0opaTopHbIe padoThI

1. OO6cyxaeHue NpUYWH, MOOYKIAIOMUX pPaOOTHHKA K IOCTPOEHHUIO Kaphephl.

O6cyxnenne ahopu3MOB U BBICKA3bIBAHUN O XKH3HH, Kapbepe, yCIeXe B JKU3HU U

npodeccuoHabHON AesTenbHOCTH. [IpocMoTp U oOcyxnenue Bumpeodpuabma «OT

MEUThHI K PEaIbHOCTHY.

2. CocraBneHue cxeMbl MpodeCCHOHAIBHOTO  IUIaHUpOBaHUA.  V3ydeHwue

B3aMMOCBSI3U 00Y4€eHUs, MOBBIIICHUS KBATH(PUKALKUU U TPO(HECCHOHATILHOTO POCTA.
BueayautopHas (camocrosiTe/ibHasi) padora
CocraBieHue MyJnbTUMeNUa Ipe3eHTauu no teme «Mmoctpanuu x mnpodeccun», Mo KOTOPOH CTYACHTHI
3aKaHYMBAIOT O0yUCHHE.
Tema 2.4 Coaeprxkanue yueOHOro MaTepuasa OK 1, 0K 2, OK
[IpoexkTupoBanue 1. TloHATHS IPOEKT M MPOCKTUPOBAHME. 04, OK 05, OK 9
Kapbephbl 2. KapbepHblil poCT ¥ TMYHOCTHOE Pa3BUTUE KaK MPEIMET IPOCKTUPOBAHUS CAMOTO

ceOsl.

3. Drtanbl OPOCKTUPOBAHMSL.

4. 3ampbicen NpoeKTa ¥ JUYHOCTHOE CAMOONPEEIIEHUE aBTOPA IPOEKTA.

IIpakTHyeckue 3aHATHS U J1a00pPaTOPHbIEe PadOThI

1. IlnanupoBaHue cBoeil mpodeccroHambHOM Kapbepbl. CamMoaHaIM3 yMEHUH U
crocoOHocTel. OnpeneneHne BapuaHTOB TOCTPOSHUS CBOCH Kaphephl. Y IpaKHEHUE
«Mou poctrmxenusi (Ha (QaKkTHYECKHI MOMEHT BpeMeHH)». Ympaxknenue «llemu
Kapbepbi».

BueaynnTopHas (camocTosiTe/IbHasi) padoTa
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@dopMmyMpoBaHUE 3alPOCOB HAa CBOM BHYTPEHHME PE3EPBBI Ui MOCTPOEHUS MPO(ECCHOHATBLHOU Kapbephl.
[IpoBeneHne caMOOLIEHKM CBOMX CWJIBHBIX M ciaObix cropoH. CocTaBieHHE WIKaJlbl CBOMX YMEHUH H
ckioHHocTel. CocraBnenue npoekTa «lIpoekTupoBanue npoheccuoHaIbHON Kapbephiy.

Tema 2.5
[Ipunatne pewmeHus o
MOMCKE PabOTHI

Conep:kaHue y4eOHOIr0 MaTepHuaJia

1. ITpobaemsl, cTosIIME EPE]] COMCKATEIIEM.

2. Drarbl ToucKa paboThI.

3. DddexTuBHBIE CTOCOOBI MOUCKA PAOOTEHI.

4. KaHnanbl pacnpocTpaHeHUsI CBEJICHHI O ceOe: 00bsIBICHUE, TOMOIIb 3HAKOMBIX,
anekTponHsile CMMU, pabota ¢ caiitamu, nedatHeie CMU, pacmpocTpaHeHue IO
KaHaJIaM Mpo(heCcCHOHATBHBIX U 00IIECTBEHHBIX OpraHU3aIlfii, MaccoBas («BeepHasH
pacchUIKa) COOCTBEHHBIMU CHJIAMH.

IIpakTHyeckne 3aHATHA M 1a0opaTopHbIe padoThI

1. Tlpocmotp u  obcyxnaenue  Bugeopmnbma «Kak  Halitu  paboTy»,
«TpynoyctpoiicTBo Mosoaexkn». CocTaBaeHHE CBOEH XapaKTEPUCTUKH.

OK 1,0K 2, OK
04, OK 05, OK 9

BueayauTopHas (camocrosiTe/ibHasi) padora
CocraBiieHHe CBOEH XapaKTEPUCTUKU B KAUECTBE pecypca OYAYyIIero MOJIO0TO CIICIHAIICTA.

Tema 2.6
IIpaBuna  cocraBieHus
pesrome

Conep:kaHue y4eOHOI0 MaTepHuaJia

[lenu HanucaHus pe3roMe.

Bujel v cTpyKTYypa pe3rome.

1

2

3. OmuOKHU NP COCTABICHUU PE3IOME.

4. TlpaBuia cocTaBJIEHUs CONPOBOIUTENbHBIX NHCEM.

5. TlpenBaputenbHbIe TesneOHHbIE IIepETOBOPHI c MOTEHIUATEHBIM
paboTomarenem.

IIpakTuyeckue 3aHATHS U J1a00pPaTOPHbIEe PadOThI

Anamu3 roTOBBIX pe3toMe. CocraBieHHe COOCTBEHHOTO peE3lOME C Y4ETOM
cnenuduku padoromatens. OOCyX)ACHUE MOJYYECHHBIX pe3yiabTaToB. TenedoHHBIC
HepeFOBOpBICHOTGHHHaHBHbmdpaGOTOHaTeHeM]3MOHGHBHOﬁCHTyaHHH.

OK 1,0K 2, OK
04, OK 05, OK 9

BueayauTopHas (camocrosiTesibHasi) padora
CocraBieHrue CONPOBOAMUTENBHOTO NMHCbMA M 3aMETKH IO TPEIBAPUTEIBHOMY Tele(OHHOMY pasroBOpy ¢
NOTEeHUUaIbHBIM paboTogareneM. COCTaBUTh CONPOBOIUTENBHOE MUCHMO.

Tema 2.7
[Tocpenquukn Ha pBIHKE

Tpyaa

Conep:xanue yueOHOro MaTepuaJia

1. TocymapcTBeHHBIE CIy>KOBI 3aHATOCTH HaceleHus (mocodbue mo Oe3paboruire,
npodecCuoHAIbHOE 00yUeHNEe, KOHCYJIBTAINH, IIOMCK BAKAHCHI Ha OUpKe Tpyaa).

OK 1, 0K 2, OK
04, OK 05, OK 9
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2. Tunbl KapOBBIX ar€HTCTB.

3. CoctaBieHue 0OBSBICHUS O TONCKE PAOOTHI.

4. Pa0ota c oTBETaMH Ha CBOE OOBSBIICHUE.

IIpakTuyeckue 3aHATHS U J1a00pPaTOPHbIEe PadOThI

1. CocraBneHue aHATMTUYECKOH TAOMUIIBI 1O CHUCTEMAaTH3alMM MHQPOpMaLuu 00
HUCTOYHMKAaX HWHPoOpMaluu O paboTe ¢ TOTCHIHAIBHBIX pabOTOMATENIX.
CamocToATeNbHO 33/1aBaTh KPUTEPHH U CPABHUTEIBHOTO aHaIM3a WH(GOpMAIUU
IUTSL IPUHSITHSI PEIISHHsI O MTOCTYIUICHHH Ha padoTy.

BueaynnTopHas (camocTosiTeJIbHasi) padoTa

Co6op n aHanu3 HHGOPMALIMU O BaKaHCUAX pabOYMX MECT B PErHMOHE N0 crnenuanbHocTu. CocTaBieHue CMcKa
NOTEHIMATIBHBIX palboTonareneil. [IpuBecTn HE MeHee TpeX apryMEHTOB IIEJECOO0PAa3HOCTH HCHOJIb30BAHUS
2JIEMEHTOB MH(PPACTPYKTYPbI phIHKA TPy AJs moucka paboTel. COCTaBUTh TaOIHILY.

Tema 2.8 Conep:kaHue y4eOHOIr0 MaTepHuaJia OK 1, OK 2, OK
[Ipoxoxaenue 1. XapakTepuctuka cobeceI0BaHHIA. 04, OK 05, OK 9
cobeceIoBaHusA 2. Bunsl coOeceqoBaHuii.

3. TMoaroroBka Kk cobecea0BaHMUIO.

4. TloBenenue Ha coOeCceqOBaHUM.

5. Bompochl, KOTOpbIe MOTYT 3a7aBaTh Ha COOECETOBAHUM.

6. Tunuunple OMMUOKH, TOMYCKAEMbIE TIPU COOECETOBAHMH.

7. Camomnpe3enTtanus. OCHOBHBIE CITOCOOBI camorpe3eHTanuu. [IpensarcTBust mis

3¢ (HEeKTHBHON caMOIIPE3ESHTAIIHH.

IIpakTuyeckue 3aHATHS U Ja00pPaTOPHbIe PadOThI

1. TIpocmotp m oOcyxknenue Buneodpunpma «Kak mpoiTH coOecemoBaHue).

HenoBas urpa «Camompe3eHTauus» - NPOBEICHHE auajora ¢ paborojareneM B

MOJICTIbHBIX YCIOBHSIX (OTBETHI HA «HEYAOOHBIC BOIPOCHDY).
BueayauTopHas (camocrosiTe/ibHasi) padora
CocraBiieHHE CaMOMPE3EHTALINH, IOJrOTOBKA K JACJIOBOM UIpe.
Tema 2.9 Conep:kaHue y4eOHOIr0 MaTepHuaJia OK 1, 0K 2, OK
IIpaBoBeIe acriektsl | 1. Tlopsinok mpueMa Ha padoTy. 04, OK 05, OK 9
TPYZAOYCTPOMCTBA u | 2. ITlonsitue, coaepkaHue U MOJIMUCAHUE TPYJIOBOTO JOrOBOpa (KOHTpaKTa).
YBOJIbHEHUA 3. OcHOBHBIC NpaBa U O00S3aHHOCTH PaOOTHHMKA M pabOTOJATENs MpPH MpUEMEe Ha

paborty.

4. OcoOEeHHOCTH MTPOXOKICHUSI HCTIBITATEILHOTO CPOKA.
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5. Ilpouenypa yBonpHeHus. IIpuumsbl yBOnbHeHHsA. IIpaBoBble  acmeKTsI
YBOJIbHEHUS C pabOTHI.

IIpakTHyeckue 3aHATHA M 1a0opaTopHbIe padoThI

1. Omnpenenenue oOmMMUX TpaB U 00s3aHHOCTEH paboTomarenss U paOOTHHUKA B
COOTBETCTBUU C TpynoBbiM KkoaekcoM  P®. OueHka 3aKOHHOCTU ACHCTBUMI
paboronaTenss W paOOTHWKA TPH MpHUEME Ha pabdOTy M YBOJbHCHHH (pEIICHHE
CUTYaTUBHBIX 3a7ad). AHaIu3 THUMNHYHBIX OIIMOOK TpH BEISCHUH KaJpOBOU
JOKYMEHTaI1H.

BueaynnTopHas (camocTosiTeJIbHasi) padoTa
3anonHeHHe OOpPa3loB KaJpOBBIX JOKYMEHTOB (JIMYHBIM JHMCTOK IO Yy4eTy KaJpoB, JM4YHas KapTOykKa,

3asiBJICHUE).
Tema 2.10 Conep:kaHue y4eOHOI0 MaTepuaJia OK 1,0OK 2, OK
ApnanTanus Ha paboueMm | 1. Apamrarus: CYIIHOCTB, IPOOJIEMBI, BH/IBI, BPEMsl aIallTAIlHH. 04, OK 05, OK 9
MECTC. 2. CreneHpb amanTanuu COTPYJAHHKOB K pr;[OBOI‘/'I JOCATECIbHOCTU, B TOM YHCJIC B

HECTaHJAPTHBIX CUTYALMSIX.

3. CrpykTypa mpoiecca aaanTaldd MOJIOABIX CHEIUAINCTOB K paboTe Ha

MPEANPUITHH.

IIpakTHyeckue 3aHATHA U 1a0opaTopHbIe padoThI

1. Ilpaktuyeckoe 3angatue NelQ TpeHUHT «YBEpEeHHOE OBEICHHUEY.
BueaynnTopHas (camocTosiTeJIbHasi) padoTa
CocraBieHue anroputMa COOCTBEHHON aanTaluuu K NpodecCHoHaNbHOM e TeIbHOCTH B OpraHu3altu.
Tema 2.11 Coaeprxkanue yueOHOro MaTepuasa OK 1, 0K 2, OK
Pa3Butue OpraHu3alMoOHHas KyJbTypa U JEJIOBOUN 3THUKET. 04, OK 05, OK 9
KOMMYHHUKATUBHBIX JlenoBoe obmieHue.

Ka4yeCTB JIUYHOCTH

SI3BIK MUMUKHU U KECTOB.

TexXHnKU aKTUBHOI'O CIyHIaHHuA.

IENISINIP

KoH(uKTHI ¥ c1oco0bl UX pa3pelieHusl.

HpaKaneCKne 3aHATHSA U J1a00paTOPHbIe PadOThI

1. Tpenmnr «JlemoBoe oOmeHue». JlmarHoctuka KOMMYHUKATUBHBIX U
opraHu3atopckux crnocobnocrerr mo meroguke «KOCy». OOcyxkaeHHe cTpaTrerui
MOBE/ICHUS B PA3JIMYHBIX KOH(MIMKTHBIX CHTYAIUSIX.

BueaynnTopHas (camocTosiTeJIbHasi) padoTa
OnucaHue BO3MOKHOW KOH(JIMKTHONH CHUTyallUM MEXJIy COTPYJHHKOM M PYKOBOJIUTENIEM (COTPYAHHMKOM H
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cotpyaHukoM). [IpoaymaTs CBOIO CTpaTeruio NOBEACHHS B JAHHOW CUTYaIlUU.

Tema 2.12 Conep:kaHue y4eOHOI0 MaTepuaJia OK 1, OK 2, OK
dopMHUpOBaHUE 1. WMuIK IeI0BOTO YEJIOBEKA. 04, OK 05, OK 9
ACIIOBBIX Ka4ecTB | 2. D¢ (PEeKTHBHOE M PaLlMOHAIBLHOE UCIIOIb30BAHNE BPEMEHH. 2
JUYHOCTH 3. TlpaBuia 3TUKH CIyXeOHBIX OTHOIICHUII.
4. DddexTBHOE B3aUMOJICHCTBHE C PYKOBOJIUTEIEM U KOJIETAMH 10 paboTe.
IIpakTuyeckue 3aHATHS U J1a00pPaTOPHbIe PadOThI
1. Tpenunr «9dGheKTUBHOE B3aUMOICHCTBUE). 2
BueayauTopHasi (camocTosiTe/IbHAsA) padoTa
CocraBienue Kojutaxa Ha TeMy: «5 U Mosi mpodeccuoHanbHas Kapbepa yepes3 AECATh JIeT» 2
HroroBoe 3aHsiTHE (IPAKTHYECKOE) 110 8APUAHMAM C YHEMOM NCUXODUIULECKUX 803MOHCHOCMEU
Bcero: 78
N3 Hux: Obs3arenbHas ayIMTOpHAs 52
B ToMm umcie: mpakTHuecKe 3aHATHUS U Ja00opaTOpHbIe paboThI 27
Breaynutopnas (camocrosiTenbHas) paboTa 26
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3 YCJIOBUS PEAJIU3ALIAU ITIPOTPAMMBI YYEBHOM JTACIHUILIMHBI

3.1. [Jns peanu3anuum NPOrpaMmMbl y4eOHOH JUCHUIVIMHBI JTOJIKHbI OBbITH
npeaycMOTPEHbI cJIeAyIolHe CelHalbHbIe MOMeIIeHUs:

VYueOHbIN KaOWHET, OCHAIIICHHBI 000y I0BaHUEM:

- pabouee MeCTO IpernoiaBaTes;

- paboure MecTa 00yJarOIUXCs

TEXHUYECKUMHU CpPeICTBaMU OOyUEHHUS:
- UHTEePAKTUBHAS JIOCKA;
- KOMITbIOTEP MPENOAaBaTes C JOCTYIIOM UHTEPHET.

3.2. UnpopmannonHoe odecnevyeHne peajau3amum NporpamMmmbl

3.2.1. IleyaTHble W/WIH 3JIEKTPOHHbIe O00pa3oBaTejibHble M HH(OPMAIMOHHBIE
pecypchbl, peKOMeHIyeMbIX JJIs MCIOJIb30BAHHS B 00pa3oBaTebHOM Npolecce(B ciydae
HaJTUYH)

IleyaTHEIe U30aHUS:

1. "Koncrurynus Poccuiickoit ®enepanuu" (IpUHIATA BCEHAPOAHBIM T'OJIOCOBAHHUEM
12.12.1993) (¢ ydyerom mompaBoK, BHECEHHBIX 3akoHamu P® o momnpaskax k Koncrurynuu PO
ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3, ot 05.02.2014 N 2-®K3, ot 21.07.2014 N 11-
OK3);

2. ®epnepanbHblit 3akoH "O0 obpazoBanuu B Poccuiickoit @eneparuu” ot 29.12.2012 N
273-®3

3. Ilpuka3 MunuctepctBa o6pazoBanusi ¥ Hayku PD ot 9 nekabps 2016 r. Ne 1545 “O6
YTBEPKACHUH (PelepabHOTO TOCYJapCTBEHHOTO 00pa30BaTENbHOIO CTaHAApPTa CPEIHEro
npodeccuoHansHOro oopazoBanus mo npodeccuu 08.01.25 Mactep OTIETOYHBIX CTPOUTETHHBIX
U JICKOPATHUBHBIX paboT”’;

4. T'paxnanckuit kogekc Poccuiickoit deneparnuu

— yactb nepBas oT 30 Hos0pst 1994 . N 51-D3,

— yacTb BTOpas oT 26 stHBaps 1996 r. N 14-03,

— 4acThb TpeThs oT 26 HosiOpst 2001 r. N 146-D3

— dYacTb yeTBepTas ot 18 nexadbps 2006 r. N 230-03

C U3MEHEHUSMHU U JOMOTHEHUSMU OT:

26 saBaps, 20 depans, 12 aBrycta 1996 1., 24 oxtsa6ps 1997 r., 8 uronsa, 17 nexadbps
1999 r., 16 anpemns, 15 mas, 26 nosiops 2001 r., 21 mapra, 14, 26 Hos6ps 2002 r., 10 sHBaps, 26
MapTa, 11 Hos6ps1, 23 nexadbpst 2003 r., 29 urons, 29 uroins, 2, 29, 30 nexadbps 2004 r., 21 mapra,
9 mas, 2, 18, 21 urons 2005 1., 3, 10 ssaBaps, 2 despans, 3, 30 urons, 27 utons, 3 HoAOps, 4, 18,
29, 30 nexabpst 2006 r., 26 sHBaps, 5 depansa, 20 anpens, 26 utons, 19, 24 wurons, 2, 25
OKTSI0ps, 4, 29 HOs0ps, 1, 6 nexadbps 2007 1., 24, 29 anpens, 13 mas, 30 utons, 14, 22, 23 urons,
8 Hos0ps1, 25, 30 nexadps 2008 1., 9 deBpans, 9 anpens, 29 utons, 17 utons, 27 aexadps 2009 r.,
21, 24 depans, 8 mas, 27 urons, 4 oktaops 2010 r., 7 deBpans, 6 anpens, 18, 19 utons, 19
okTsa0ps, 21, 28, 30 HOsOps, 6, 8 mexabps 2011 r., 5, 14 utons, 2 okrsio6ps, 3, 29, 30 nexabps
2012 1., 11 despans, 7 mas, 28 utons, 2, 23 utons, 30 ceHTaAOps, 2 HOAODs, 2, 21, 28 nexabps
2013 r., 12 mapta, 5 mas, 23 utons, 21 urons, 22 okTsa6ps, 22, 29, 31 nexabps 2014 r., 8 mapra,
6 ampens, 23 mas, 29 uronsd, 13 urons, 28 HosOps, 30 nexadps 2015 r., 31 suBaps, 15 ¢espans,
9, 30 mapra, 23 mas, 3 urons, 28 nexadps 2016 ., 7 dpespans, 28 mapra 2017 1.

5. CEMEMHbBIN KOJIEKC POCCHIMCKO ®EJIEPAITNN (IpuHsT
['ocynapcrBennoit [Jymoit 8 nexabps 1995 rona)

6. "TpynoBoil komekc Poccuiickoii ®enepanuu" ot 30.12.2001 N 197-®3 (pen. ot
03.07.2016) (¢ u3m. u nmom., Bctym. B cuiry ¢ 01.01.2017)



3.2.2. lonoJiHUTEIbHbIE HCTOYHHKH (TIPU HEOOXOAMMOCTH )

HNutepneT- pecypcbl
1. http://obuk.ru - anexTpoHHas 6uGIMOTEKAa OTKPHITHINA JOCTYII.
2. DnextponHas 6ubnuoreka RoyalLib.com

3. www.labourmarket.ru — Cnpoc ¥ mpeUIOKCHHE Ha pPBIHKE TpyAa W PBIHKE
o0pa3oBaTelbHBIX YCIyT B pernoHax Poccuu.

4. http://www.jobway.ru/ — Cnpoc M TmpemIoKeHHe Ha pbIHKE Tpyaa B cdepe
«CTpouUTeNnbCTBO»
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4. KOHTPOJIb U OIEHKA

JANCHUITINHBI

PE3YJIbTATOB OCBOEHUS YYEBHOWM

Pa3zoen, mema

Peszynvmamot 06yuenusn

Kpumepuu oyenxu

Memoowt ouenku

Paznen 1. 3Hanusa: Pacno3naer, Ha3kIBaCT, TectupoBanue.
OcHOBBI HOPMaTHUBHO-METOANYECKas obOcyxmaet, popMyIupyeT Ycrubiid
JeJI0NPOU3BOACTBA OCHOBA JIeTIONIPOU3BO/ICTBA; COBOKYITHOCTBH TPEOOBaHHIA, TIePCOHATBHBIN
KIaccuuKanus 1 BUIBI HOPM, TTPaBHI U PEKOMEHIAIHNA ompoc.
JIOKYMEHTOB, 10 COCTaBJICHUIO TOKYMEHTOB 1 OreHka 1o
OpTaHU3aIOHHO- BEIOMpaeT crrocod paboTsI ¢ pe3ynpTaTaMm
PACTIOPSITUTEIBHBIC TOKYMEHTHI HUMH, YCTAHOBJICHHBIN MPAKTHIECKOTO
OCHOBHBIC IPYTIHI JOKYMCHTOB MIPaBOBBIMHU aKTaMH, 3aHATHSL.
(BXOASAIIME, HCXOISIIHUE, CTaHJapTaMH, UHCTPYKLIUSIMH H OreHka
BHYTPEHHUE) U OCHOBHBIE METOMYCCKUMH OCOOUSIMHU. CaMOCTOSITEILHON
METOIBI PAOOTHI C HUMH, Hcnone3yet opuimanbHO- paboThI.
OCHOBHBIC OCOOCHHOCTH JICJIOBOM CTHJIb PEUH MpH paboTte
oHUIHAITEHO-AETIOBOTO CTHIIS C JTOKyMEHTaMH1
peun
Ymenns:
MIPaBUIBHO COCTABIIATH
CITy>)keOHbIE JOKYMEHTEI,
JOKYMEHTHI IO TMYHOMY
COCTaBY, KOMMEPUYECKYIO
KOPPECIIOHIEHIIUIO U
OpraHU30BBIBATD
JIOKYMEHTOO0OPOT.
UCIIOJIb30BaTh MPH PEIICHUH
9TUX 3a/1a4 COBPEMEHHbIE
IPOTPaMMHBIE CPEICTBA
Pa3nen 2. 3HaHus: DopMyHpyeT OCHOBHBIE TectupoBanue.
TexHosaoruun OCHOBHBIE TIOHSTHS TIOHATHUS: «PBIHOK TPyIa, Ycrubiid
npo¢ecCHOHAIBHOIO | AUCITUILINHEI; «3apyOeKHBIE MOJENTN PHIHKA TIePCOHATBHBIN
NMPOIBHKEHHSA pearbHyIO CHTYalrio Ha PHIHKE TPyOa», «CTPYKTypa ompoc.
Tpyna; COBPEMEHHOTO PBIHKA TPyJa OreHka 1o
COJZIepKaHUE TIOHATHA «Kapbepa» | PD», «3aHATOCTH HACEICHUS KaK | pe3ysibTaraM
TUTIOJIOTHU Kapbephl, CTPATEeTUU | MOKa3aTelb OanaHca crpoca u MIPaKTUYECKOTO
KapbepHOT'0 pOCTa; MIPEUIOKEHUI PabOYCH CUITBD». 3aHSITHSA.
OCHOBBI IPOEKTUPOBAHUS OrmpenensieT U Ha3bIBAET Ouenka
KapbepHOTo U pEeruoHANbHBIE 0COOCHHOCTH CaMOCTOSITEIbHON
npo¢eCCUOHANTBHOTO POCTa, pBIHKA Tpya. paboThI.

JIMYHOCTHOTO Pa3BUTHS;
OCHOBHBIE JTATIbI
TPYIOYCTPOMCTBA

TIPHHIIAIIBI COCTABIICHHUS PE3IOME;
STaIbl Kaphephl U UX CIIEHUAPUKY;
MPABOBBIE ACTICKTHI
B3aUMOOTHOIIECHHUS C
paboToaarenem;

IpaBuJjia MMOBEACHUA B
OpraHu3aIiu

PackpriBaeT nonsitue
«0e3paboTuIiay, onpenessier ee
BUJIBL

JlaeT apryMeHTUpOBaHHYIO
OILIEHKY CTETICHU
BOCTpPeOOBaHHOCTH
CHeLUaIbHOCTH Ha
pErMoHaJIBbHOM PBHIHKE TPY/a.
PackpriBaeT noHsTHSA:
«tpodeccus» u
«1podeccroHanbHast
JIESITEIIEHOCTBY, «COBPEMEHHBIN
MUp TpodeccHin», «TCHICHIINH
PasBUTHS», «KJIACCH(PHUKALNSL
npodeccuii», «OCHOBHBIE BUJIBI
npodeccuiiy, UX XapaKTepUCTHKA
C TOYKH 3pEHUS TapaHTHH
TPYROYCTpOIicTBa, MOAEIN
KOHKYPEHTOCTIOCOOHOCTH
npodeccuid.

PackpriBaTh NOHSTHE
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«1podecCHOHATIBHOE
caMOoONpe/IeNICHHE» KaK
ONTUMAJIbHBIHI
npodeccHoHaNbHBIN BEIOOD,
YUHUTBIBAIOIIN 3aIIPOCHI PHIHKA
Tpy/ia peruoHa, TpeOoBaHus K
npodeccur u

PO eCCHOHATHHYIO
HaNpaBJICHHOCTD YEIOBEKA.
IIpoBOANT M1MarHOCTUKY CBOMCTB
JMYHOCTHY, BBISIBIISCT
HaINpaBICHHOCTH HHTEPECOB U
CKJIOHHOCTEH.

PackpriBaeT noHsitue
«rpodeccuoHaIbHAS Kapbepay.
PackprIBaeT THITBI KapbePHBIX
MIPOLIECCOB, BU/IOB Kapbep.
HasplBaeT nIpUHLUIIBL U KPUTEPUU
MIOCTPOEHHS KaphepHl.
PackpsiBaeT noHsTHE:
«0o0yueHHe», «IIOBBIIICHHE
kBamuuranmum». O0ydeHue u
MOBBIIICHUE KBATN(HUKAIUHT KaK
HE00X0AUMOE yCIOBHE
podeCCHOHANBLHOTO POCTA.
CocraBiser aHau3
poeCCHOHATBHOMN
npurogHoctu. Onpenenser
TOTOBHOCTH K IPO(eCCHOHATBHON
JIeSITEIFHOCTH 110 CBOEH
npodeccuu.

PackpriBaeT noHsTHE «Kapbepa»
U «JINYHOCTHOE
CaMOOIIPE/ICIICHHE Kapbephl».
OmnpenenesieT STarnbiB
TIOCTPOCHHNA KapbE€Phbl U MOTHUBBI
KapbepHOI'0 poCTa.

OrnpenenseT dTamnbl MOUCKa
paboTsl. JleMOHCTpHpYET
MPaKTHYECKHUE HAaBBIKN
UCTIONIb30BaHMS KaHAJIOB
pacIpocTpaHeHusl CBEIEHUH O
cebe: 00bsIBIIEHHE, TIOMOIIIb
3HaKOMBIX, dJeKTpoHHbIE CMU,
pabora Ha caiite, neyaTHbIe
CMU, pacnpocTpaHeHHe 10
KaHaJlaM Ipo()eCCHOHANBHBIX U
0O0IIECTBEHHBIX OpraHU3aNNH,
MaccoBas (BeepHasl pacChUIKa)
COOCTBCHHBIMH CHJIAMH.
AnammzupyeT HHGOPMALUIO IS
MIPUHSTHUS PELICHUS O
MOCTYIJICHUH Ha paboTy.
Cobupaer 1 aHAIU3UPYeT
nH}opManum 0 BakaHCUIX
pabounx MecT B perHoHe 1o
cnenuanbHocTH. CocTaBiseT
CIIMCOK INIOTCHIIMAJIbHbBIX
paboToxarerneii.

CoOupaer JOKyMEHTHI,
HEOOXOANMBIX IPH
TPYAOYCTPOMCTBE:

18




aBToOHorpadus, pe3rome,
MTOUCKOBOE MHCHEMO,
PEKOMEHIATEIbHBIC TUCHMA.
DopMyIHpyeT OCHOBHBIC
MpaBUJIa UX COCTABJICHUS U
odopmieHusI.

[IpoBomuT aHAIN3 TOTOBBIX
pestome. CocTaBiser
CcOOCTBEHHOE PE3IOME C YUETOM
crierurKka paboToIaTeIs.
PackpeiBaeT nonstue:
«cobecemoBaHMeY, UX BUABI
cobeceToOBaHU | TICITH.
OrmpenenseT STamnsl
cobecenoBanus ¢ paboTogaTeneM.
IToaroraBnuBaet
CaMOIIPE3eHTALUIO.
PaccmarpuBaet BOIIpoCHI,
KOTOPBIE MOTYT 3a[aBaTh Ha
cobecer0OBaHNH, IPOBOIUT
aHaIlN3 THUITHYHBIX OMIHOOK,
JIOITy CKaeMBIX TIPH
co0ecenoBaHuN.

PackpriBaeT nonsTHe,
COJIepIKaHUE U TIOAMUCaHHIE
TPY/ZIOBOTO JIOrOBOpa
(xoHTpakTa). Onpeaenser u
Ha3bIBACT OCHOBHLIC ITpaBUJIa U
00s3aHHOCTH pabOTHHKA U
paboTomarerns pu IpueMe Ha
pabory.

PackpriBaeT monsitue:
«CYIIHOCTBY, KIPOOIEMBD,
«BHJIBDY, «BPEMSI aJIalITAIIAI.
HaspiBaet ocobeHHOCTH
MIPOXOKICHAS UCTIBITATEIEHOTO
cpoKa.

OnuceIBaeT Npouesypy
yBoJbHEHUs. Ha3biBaer
OCHOBHBIC MPUYUHBI YBOJILHCHHS,
MIPaBOBBIE ACTIEKTHI YBOJIBHEHUS C
paboTHI.

Ymenns:

aHATM3UPOBATh N3MEHEHHUS,
MPOMCXOIAIINE Ha PBIHKE TPYAA,
W YIUTBIBAaTh UX B CBOCH
npodeccnoHaTEHOM
JICSITETTBHOCTH;

CTPOMUTH IUIAH KAPhEPHI C YICTOM
3HAYMMBIX JIJIS HErO (haKTOPOB
JMYHOU ¥ TPOECCHOHATBHOMN
camopeasu3aiuy;

OIMPCACIIATDL JIMYHBIC U
npodeccroHaNbHEIC TENN U Ty TH
WX pean3anuy;
OPTaHMU30BBIBATH COOCTBECHHYIO
MPOEKTHYIO ICATCIEHOCTD B
cdepe Kapbepsl U TMIHOCTHOTO
pa3BUTHS;

COCTABJIATH PE3IOME;

OILICHUBATD MPEIOKEHHS O
paborte;
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3(h(HEeKTUBHO HCIIONB30BATH
MOJIy4YE€HHbIE TEOPETUUECKUE
3HAHUS MPU MOUCKE PAOOTHL
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5.1 OcHoBHBIE BUJbI BHEAYIMTOPHONH CAMOCTOATEIBHOM padoThl, LeJIN U 3a/1a4H

S BHEAYJIUTOPHASA (CAMOCTOATEJIbBHAS) YYEBHAS PABOTA
OBYYAIOHIET'OCA

OcHOBHBIE BHUIbl BHEAYJAUTOPHOM CAMOCTOSTEIBHON pabOThl OOYyYaIOMIUXCSA TPH
nzydyeHun guciumuinHel  «OI1.03. OcHOBBI [TOKyMEHTOBEIEHUS M JIEJIONPOU3BOJACTBA B
COIMATBHOM padboTey:

MOJrOTOBKA JTOKJIA/I0B;
MOATrOTOBKA IPE3EHTALINI;

HOJTrOTOBKA pedeparos;

CO3JIaHHUE ICCE;

CO3/IaHHUE KOJIJIAXKa;

MIOATOTOBKA COOOIIICHUM.

Camocmosmenvhas paboma 00y4aowuxcs npoBOOUMCs C Yelbio:

CHCTEMATH3allMA ¥ 3aKPETUICHHS TOJNyYCHHBIX 3HAHWM, NMPAKTHUYECKUX YMEHHH U
HAaBBIKOB 00YYaIOIINUXCS;

yIayOJIeHus U pacliupeHus TEOPETUUECKUX 3HAHUM;

— (opMHUpPOBaHMS YMEHMH HCHOJIB30BATH CHELHAIBHYIO U CIPABOYHYIO JIMUTEPATypy,
HNHutepHeT-pecypcsl;
— DPa3BUTHA TO3HABATENIBHBIX CIIOCOOHOCTEH M AaKTHBHOCTU CTYAEHTOB, TBOPUYECKOU
MHUIMATUBBI, CAMOCTOATEIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BaHHOCTH;

(bopMUPOBaHUS CAMOCTOSTEIIBHOCTH MBIILJIEHUS, CIIOCOOHOCTEN K
CaMOpa3BUTHIO, CAMOCOBEPIIICHCTBOBAHUIO U CaMOpealln3allly;
Pa3BUTHSI UCCIIEIOBATENIbCKUX YMEHHH.

3aoauu camocmoamenvbHol 6HeayOUMOPHOU pabomol.

MOTHUBUPOBATh O0YYAIOIIMXCS K OCBOCHUIO YYEOHBIX IPOTPAMM;

MIOBBICHTH OTBETCTBEHHOCTh 00YYArOIINXCS 32 CBOE O0yUYCHHE;

CIOCOOCTBOBATh PA3BUTHIO OOIIMX KOMIIETCHIIMA O0YYaIOmIUXCs;

co3maTh  yciuoBUsA A (OPMHPOBAHHS  CIIOCOOHOCTH  OOYYarOIIMXCS

camM000pa30BaHUIO, CAMOYIPABJICHUIO U CAMOPA3BUTHIO.

IInaH BBINOJIHEHNS BHEAYAUTOPHOM CAMOCTOSATE/IBLHOM padoThI:

caMmocTosiTeNbHas POpPMyIHPOBKA TEMBI 331aHUs (IIPH HEOOXOAUMOCTH);
cOop u u3yueHue HHPOpMaLuy;

aHaJu3, CHCTeMaTH3aIus U TpanchopmMaius HHHOPMAIIHH;

oToOpakeHue nHpopMauK B HeoOxoaumon dopme;

KOHCYJIBTAIHS Yy TIPETIOAaBaTEIS;

KOPPEKIIUS MorucKa HHPOPMAaIIUK U TIJIaHa ACHCTBUHN (TIPH HEOOXOIUMOCTH);
odopmiieHre paboTHI;

MIOUCK crioco0a 1Mo1a4yy BBIMIOJIHEHHOTO 3a1aHuUs;

MMpEaACTaBJICHUC pa6OTBI Ha OLICHKY npenoaaBaTeisd

rpymIb! (IpU HEOOXOIUMOCTH ).

K

HIIN

IlepeyeHb BHeayaIMTOPHBIX CAMOCTOAATEJbHBIX PadoT M 00beMbl BpPeMeHH JIs
00y4YaKIIHXCS.
[IpuBenens! B 1. 2.2.

Kpurepum oueHku.
Kpurepusimu  OIlGHKM  pe3yJbTaTOB BHEAYIUTOPHOM  CAMOCTOSTEIBLHOH  pabOThI
00ydJaronerocs siBIISIFOTCS
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YpOBEHBb OCBOEHUS 00yUaIOIMUMCsl y4eOHOTO MaTepurana,

YMEHHE 00YJaroIerocst UCMOIb30BaTh TEOPETUICCKHUE 3HAHMS ITPH PEIICHUHN 33]1ad;
000CHOBAaHHOCTb U YETKOCTh M3JI0KCHUS OTBETA;

— odopmieHue maTepralia B COOTBETCTBUU C TPEOOBAHUSIMU.

OOyuaromuiicsi JODKEH BBIMOJHUTH paboTy 3a ompeneneHHoe Bpems. Kaxmbril
00yYaromuics MOCie BBIMOJIHEHHUS PadOThl JOJDKEH MPEACTaBUTh OTUYET O MpOJesaHHON padoTte
100 B BUIE COOOIIEHHUSI, TUOO B BHI€ TOTOBOW MPE3CHTAIIMH H T.]I.

OneHKy 1O CaMOCTOSITENIBHOM paboTe OO0ydYaromMics IMOJIydaeT C yYeTOM CpoKa
BBITIOJIHEHU S, €CIIH:

— pabora BBINOTHEHA IPABUIBHO U B IOJTHOM 00beMeE,

OTYET BBITIOJIHEH B COOTBETCTBUU C TPEOOBAHUSMU K BBIMOJIHEHHUIO.

5.2 XapakrtepucTHKa 3aJaHMH IS BHEAyJIMTOPHONl CaMOCTOSAITEJIbLHOW PadoOThI
00y4YarOIIUXCS.

1. Iloocomoexa coobwenuil (0oxnaoa).

HNudopmannonHoe coobIeHre — 3T0 BUJ BHEAY TUTOPHOM CaMOCTOSATEIbHOM paboThI 1O
HOATOTOBKE HEOONBIIOT0 MO 00BEMYy YCTHOTO COOOIICHMS Ui O3BYYMBAHMS Ha JICKIWH,
ceMMHape, MpakTuyeckoM 3aHatuu. Cooduiaemast nH(pOpMAIMS HOCUT XapaKTep YTOYHECHUS WK
00001IIeH s, HECET HOBU3HY, OTPayKaeT COBPEMEHHBIN B3TJIS T10 OIPEICICHHBIM ITPpo0OIeMaM.

Coo0lmieHne oTIMYaeTcst OT JOKIAJA0B U pedeparoB HE TOIBKO 00beMOM MH(pOpMaLUH,
HO M €€ XapaKTepoM — COOOIICHUS OMOJHSIIOT HW3y4aeMblii BONPOC (DAaKTHUECKUMHU WIIH
CTaTUCTHUECKUMH MaTepuanamu. Odopmisiercss 3aaHue MUCbMEHHO, OHO MOXET BKJIIOYaTh
3JIEMEHTHI HAarTISAHOCTH (MILTIOCTPALNH, IEMOHCTPALIHIO).

PernameHT BpeMeHH Ha 03BYYHBAaHUE COOOIICHUS — 10 5 MHH.

3aTpaTsl BpPEMEHM Ha NOATOTOBKY COOOIIEHHS 3aBHCAT OT TPYOHOCTH cbOopa
uHpOpPMaLIUK, CIIOKHOCTH MarepHuaja 10 TeMe, MHIUBHIYaJbHBIX OCOOCHHOCTEH CTyIEHTa U
OTIpeIeTIIOTCs TIpenoiaBareneM. OpUEeHTHPOBOYHOE BPEMS HA MOATOTOBKY MH(OPMAIIMOHHOTO
coobuienus — 1-2u.

Llens 3aganms:

- YIUIyOJICHHE B pacIIupeHHE 3HaHUHN 110 TIPEIJIOKEHHON TeME;

- opmupoBaHUE YMEHUH UCTIOIH30BATh CICIMATBHYIO U TOTIOTHUTEIBHYIO TUTEPATYPY;
- pa3BUTHE NO3HABATENIbHBIX CIOCOOHOCTEH, OTBETCTBEHHOCTH.

ConepxaHue 3a1aHus:

- YTEHUE YKa3aHHOM JINTEpPaTyphI;

- HallUCaHHE COOOIEHUH;

- ITIOATOTOBKA YCTHOI‘O COO6H_IGHI/I}I Ha I[aHHyIO TeMy.

CpoOK BBITIOJTHEHHUS:
- IOATOTOBUTH K CJIEIYIOIIEMY TEOPETUUECKOMY 3aHSTHIO.

OcHoBHBIE TpeOOBaHUS K pe3yJibTaTaM padOTHI:

B COOOIICHUH JIOJKHBI OBITH OCBELICHBI CIETYIOINE MOMEHTBI

- CYIITHOCTH TOHSTHIA TEMBI,

- He00XOAMMOCTh ¥ BAKHOCTh M3YYEHUs TeMBbI Juis Oyay1ie npodeccu;
- obopmiieHre cOoOOIIeHHS Ha OYMa)KHOM WITH SJISKTPOHHOM HOCHUTETIE.

Kputepuu onenku:
- aKTyaJIbHOCTh T€MBI - 1 Oa;
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- COOTBETCTBHUE COJEPKAHUS TeMe - | Garur;

- riryOuHa npopaboTku Matepuana - 1 6amr;

- TPAaMOTHOCTH M HIOJTHOTA MCIOJIb30BAaHHUS UCTOUYHHUKOB - | Oa;
- HAJIMYHE 3JIEMEHTOB HATJIATHOCTH - 1 Oas.

MaxkcumanbHOe KOJIM4ECTBO OAILIOB: 5

OreHKa BBICTABIISIETCS 0 KOJIMYECTBY HAOpaHHBIX OAJIIOB.

®opMa KOHTpOJIA:
- MpOBEpPKa HAJIMYMs COOOIICHWH y Ka)XJOro CTYACHTA , YCTHBIA OMPOC HECKOJBKUX
YEJI0BEK UJIH COOEeCeIOBaHME.

2. Hanucanue peghepama.

Pedepar (ot marurckoro Referre — mokianeiBaTh, coo0maTs) — HEOOIBIIOE YCTHOE
cooOuieHre, M3JI0KEHHE B MHCbMEHHOU (hopMe Kakoi-mmOo HaydyHOW paboOThI, COIACpXKaHUS
MPOYUTAHHON KHUTHU U TOMY MOJ00HOE; TOKJIaa Ha Kakyo-11u00 TeMy, OCHOBaHHBIH Ha 0030pe
pa3IMYHBIX HCTOYHUKOB. PernmamenT o3ByunBanus pedepara — 7-10 MuH.

3arpaThl BpEeMEHUM Ha TMOJrOTOBKY MaTepHalia 3aBHCIT OT TpPYAHOCTH cbopa
uHpOpPMaLIMK, CIIOKHOCTH MarepHaja 10 TeMe, MHIUBHIyalbHBIX OCOOCHHOCTEH CTyJIEHTa U
onmpeAeNsaoTcs npenogaBareneM. OpUEHTUPOBOYHOE BpeMsi Ha TMOATOTOBKY — 1-2 4,
MaKCHMaJIbHOE KOJIHYECTBO OaIOB — 5.

Ponv obyuarowecoca: nieHTHYHA TIPU MOATOTOBKE MH(GOPMAIMOHHOTO COOOIIEHUS, HO
uMeeT 0COOEHHOCTH, KacaroIInuecs:

- BBIOOpA TUTEPATYPhl (OCHOBHOM ¥ IOMIOJIHUTEILHON );

- u3yuyeHus uHpopmManuu (ysCHEHHE JOTMKHM MaTepuaia MCTOUYHUKA, BRIOOP OCHOBHOTO
MaTepuaa, KpaTkoe u3jaokeHue, GopMyJIupoBaHUE BEIBOIOB);

- oopmiieHHs pedepaTa COrIacHO yCTaHOBICHHOH Gopme.

Llens 3aganms:

- YIUIyOJICHHE W paclIupeHe 3HaHUU 110 TIPEIJIOKEHHON TeMe;

- IEMOHCTpAIHs 3HAHUW CTYJCHTOB IO MPEIMETY, TeME WIH MpoOieMe U MPaKTUIECKUX
HAaBBIKOB aHAJIM3a HAYYHOU Y HAYYHO-METOJUYECKOH JIUTEPATYyPHI.

- pa3BHUTHE TO3HABATEILHBIX CIOCOOHOCTEHN, OTBETCTBEHHOCTH.

Coneprxanue 3a1aHus:

- OIpEeIeNICHNE U BBIJICTICHHE TPOOIIEMBI;

- Ha OCHOBC ICPBOUCTOYHUKOB CAMOCTOATCIIbBHOC N3YUCHUC HpO6H€MBI;
- 0030p BBIOpaHHOM JIUTEPATYPHI;

- IOTUYECKOE U3NI0KEHUE MaTepHraa.

CpoOK BBITIOJTHEHU S :

- IOATOTOBUTDH K CICAYIOIIEMY TCOPCTHUICCKOMY 3aHATHIO.

OcHoBHBIE TpeOOBaHMS K pe3yIbTaTaM pabOThI:

B pedepare N0JIKHBI ObITh OCBELIEHBI CIEIYIOIINE MOMEHTHI

- CYIIHOCTh MIOHATUUA TEMBI;

- IOCTIEI0BATENBHOCTD U JIOTHYHOCTD U3JI0KEHNUS;

- opopmiieHHE cOOOIeHNs Ha OyMaXXHOM HJTH 3JIEKTPOHHOM HOCHUTEJIE.

Kpurepun oneHku:

- aKTyaJIbHOCTh T€MHI - 1 Oas;

- COOTBETCTBHUE COZIep)KaHus TeMe - 1 Gar;

- r1yOuHa MpopaboTKK MaTepuana - 1 6amr;

- TPAaMOTHOCTH U TIOJTHOTA UCTIOJIB30BaHUS UCTOYHHUKOB - 1 Oa;
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- cooTBeTcTBUE OopMmiieHHS pedepara TpeboBaHUAM- 1 Gaw.
MaxkcuManbHOE KOJHYECTBO OAIIOB: 5
O1ieHKa BBICTABIISIETCS TI0 KOJIMYECTBY HAOpaHHBIX OAJIIOB.

dopma KOHTPOJIS:
- MpoBepKa HanM4uus pedepara y 00ydaromerocs, yCTHBIH Ompoc win codece10BaHue.

3. [loocomoska npezenmayuii.

Co3manre MaTepuaOB-TIPE3CHTAIMI — 3TO BUJl CAMOCTOSITEILHON pabOThI CTYyI€HTOB 110
CO3/IaHUI0  HATJSAHBIX ~ WMHGOPMAIIMOHHBIX  IMOCOOWI,  BBIMOJIHEHHBIX C  IOMOIIBIO
MYJIbTUMEANIHHON KOMITbIOTEpHOU TIporpammbl Power Point (mpunoxenue). DToT BUI pabOTHI
TpeOyeT KOOpJMHALMU HAaBBIKOB oOOywaromierocs mo cOopy, cHcTeMaTH3aluu, nepepadoTke
nHpopmaruu, opopMIIeHUS €€ B BUJE TTOJA0OPKH MaTEPHAIIOB, KPATKO OTPaXKAIOIIUX OCHOBHBIC
BOIIPOCHI M3y4aeMOM TEMBbI B JIEKTPOHHOM BHZE. TO €CcTh cO31aHMe MAaTepUATIOB-IIPE3CHTALUN
pacmmpsieT MeTOABl M CpeAcTBa OOpaOOTKM M TpeACTaBiIeHUs Y4eOHOUW uHGOpMaIuHy,
dopmupyeT y o0yyaromuxcs HaBbIKH pab0Thl HA KOMITBIOTEPE.

Martepuanbl-ipe3eHTallud ~ TOTOBATCS ~ oOydaroluMmcsi B BUJE  CIAHJOB ¢
UCTONb30BaHuEM nporpamMMbel Microsoft Power Point. B kauecTBe marepuanoB-mpe3eHTanun
MOTYT OBITh MPEICTABICHBI PE3YJIbTAThI JOO0r0 BUa BHEAYAUTOPHON CaMOCTOATEIbHONU pabo-
ThI, IO ()OPMATy COOTBETCTBYIOIINE PEKUMY MPE3EHTAIUHA.

3arpaThl BpPEMEHHM Ha CO3/laHUE TMPE3EHTAIMil 3aBHCIT OT CTENEHU TPYIHOCTU
MarepHaia 1o Teme, ero o0bemMa, ypoBHs CIOXKHOCTH CO3JaHMS MPE3CHTAINH, UHIUBH Y aJIbHBIX
0COOEHHOCTEH 00yUaronIerocst U ONpPeaeIIIOTCs IPENo1aBaTENEM.

OpueHTHPOBOYHOE BPEMSI HA TOATOTOBKY — 1-2 4

PexoMeHammu 1mo co3iaHuio mpe3eHTAIHH.

OO6mwme TpedoBaHUs K MPE3CHTAIUH:

[Ipe3enTanus He qomkHa ObITH MeHee 10 craiiios.

[lepBbIii JUCT — 3TO TUTYNBHBIA JIUCT, HAa KOTOPOM OO0S3aTENbHO JOJIKHBI OBITh
NPEJCTaBICHBI: Ha3BaHUE TMPOEKTa; (aMuius, UMsS, OTYECTBO aBTOpa; HAMMEHOBAaHUE
TEXHUKyMa.

Crnenyronmm clnaiiioM JOJKHO OBITH COEpIKaHUe, TJe MPEACTaBICHBl OCHOBHBIC JTaIlbl
(MOMeHTBI) mpe3eHTanuu. JKemaTenpbHO, YTOOBI W3 COJAEPXKAHUSA IO THUIEPCCHUIKE MOXKHO
nepeiT Ha HEOOXOAUMYIO CTPAHUILy U BEPHYTHCS BHOBb Ha COZCPKAHHUE.

JluzaifH - SProHOMUYECKHE TpPEeOOBAHUSA: COYETAEMOCTh I[BETOB, OTIPAaHUYEHHOE
KOJINYECTBO OOBEKTOB Ha Clalijie, IIBET TEKCTa.

B mnpesentanun HEOOXOAMMBI HMMIIOPTUPOBAHHBIE OOBEKTHI U3  CYHIECTBYIOUIUX
U(PPOBBIX 00Pa30BATENBHBIX PECYPCOB.

MOCJICTHUMH CJIaliJlaMy TTPE3CHTAIMH JIOJDKHBI OBITh TJIOCCAPHUI M CIIMCOK JINTEPATYPHI.

[IpakTHueckue peKoOMEeHAAMH 110 CO3AaHUI0 MPE3CHTAIUH.

Co3nanue npe3eHTay COCTOUT U3 TPEX ITAIOB:

[. TlnanupoBaHue mpe3eHTAlMM — STO MHOrOUIaroBas MpoUEeAypa, BKIIOYArOIIas
ompejeNieHue IieNiel, M3y4eHHue ayauTopud, (OPMUPOBAHHUE CTPYKTYPhl M JIOTUKH TOJa4d
MmaTepuania. [InanupoBaHue npe3eHTaluy BKIOYAeT B ceOsl:

1.0Onpenenenue nenei.

2.Coop nnpopmaiuu 06 ayuTOPUH.

3.0mnpeneneHre OCHOBHON UAEH MTPE3CHTALUH.

4.ITonGop MTOMOTHUTEIHLHON HHPOPMAIIHH.

5.IImaHupoOBaHUE BBICTYIUICHMUS.

6.Co3anue CTpyKTyphl IPE3CHTAIUH.

7.1IpoBepka JOTUKH MOJa4Yy MaTepHaa.
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8.ITlonroroBka 3aKIrOYECHHUS.

II. Pa3paboTka mpe3eHTaluu — METOJIOJIOTHYECKHE OCOOCHHOCTH TOJTOTOBKHU CIIaliIOB
NPE3CHTALMM, BKJIIOYas BEPTUKAIBHYKD M TOPU30HTAIbHYHK) JIOTHKY, COJAEpXKaHUE U
COOTHOIIIEHUE TEKCTOBOM U rpaduuecKoil nH(pOpMaIHH.

III. Peneruius npe3eHTallMy — 3TO MPOBEPKA U OTJIAJIKa CO3/JaHHON MPE3ECHTALINY.

TpeboBanus Kk 0OPMIICHUIO TPE3EHTAITUH.

B odopmnenun mpeseHTanuii BBIIEISAIOT ABa Onoka: odopmileHHWe ClIalioB |
npejcTaBiIcHre MHPOpMauu Ha HUX. J{JIs co3MaHns KadyeCTBEHHON Mpe3eHTAnd HE00X0IMMO
co0uo1aTh s TpeOOBaHU, MPEABSIBIAEMBIX K 0(OPMIICHUIO TaHHBIX OJIOKOB.

Odopminenue cnaiiioB:

- CobumromaiiTe enuHbBIN CTHUITH OOpMIICHUS
Cruin - U30eraiiTe cTtuneit, KoTopsie OyayT OTBJIEKATh OT CAMOM MPE3eHTAIUH.
- Bcnomorarensnas uHopmarus (ympaBisioIie KHOTKHA) HE JTOJDKHBI
npeoliagaTh HaJl OCHOBHOUW MH(OpManmeid (TEKCTOM, WILTIOCTPALIHSIMH).
don g pona npeanoyTUTENbHbI X0J0IHbIE TOHA
- Ha onHoM craiine pekoMeHayeTcsl HCIOJIb30BaTh He O0jiee TpeX IBETOB:
onuH 1 (hoHa, OJMH JUIS 3ar0JIOBKA, OJIUH JJISL TEKCTA.
Ucnonp3oBanne - JInst hoHa m TeKCTa UCTIONB3YHTE KOHTPACTHBIC I[BETA.
1[BETa - OOparure BHHMaHHWE Ha TIIBET THUNEPCCHUIOK (A0 W  TocTe
WCITOJTH30BAHUA).
Tabnuia coueTaeMOCTH [IBETOB B IPUIIOKEHUH.
- Ucnionw3yiite BO3MOJKHOCTH KOMIBIOTEPHOI aHuMaIuu TUIA
AHHMAIHOHHbIE npecTaBiIeHust HHpOpMaluK Ha cliaiife.
ShPEKTHI - He crout 3moynoTpebinars pa3TudHbIME aHUMAIIMOHHBIMU S derTamu,
OHH HE JIOJKHBI
OTBJIEKATh BHUMAaHHUE OT COJIep:KaHus nH(OpMAalLlUY Ha cliaije.

Kpurepun oneHku:

Ob6ume | O6nacTb [TapameTpsl 1151 OLIEHUBAHHS
Oa/Ibl | OLIEHWUBAHUS

1.Equnblii cTHIIb 0OpMITCHHUS.
2. MW30eraiite cTmis, KOTOpble OyneT OTBJIEKAaTb OT CaMoOM

MIPE3CHTAIHH.

15 Cruiib
3. BcnomorarensbHas wuHMoOpMmarusa (yIpaBisionie KHONKH) HE
npeobaanaoT HaJl  OCHOBHOW  uHpopmauueir  (TEKCTOM,
WJUTFOCTPAITUSIMU ).

10 Copnepxanne | 1.ConepskaHue pacKpbIBaeT LI€Ib M 334a4U UCCIEIOBAHNUS.

1.locToBepHOCTh (COOTBETCTBHE HWH(POPMALUU JIEHCTBUTEIBHOCTH,
HWCTUHHOCTH WH(OpMaIum).

2.IlonnoTa (oTpaxkeHue HMCTOYHUKOM uH(popMauu BCEX
CYILIECTBEHHBIX CTOPOH HCCIIEAYEMOT0 BOIIPOCa).

30 Nudopmanus | 3.Cchutkn 1 000CHOBaHWS (HAIMYME CCBUIOK, CBEACHHHA O
MIPOUCXOKACHUN MHPOPMAIIHH ).

4.0TCcyTCTBHE HEONPEIAEICHHOCTH, HEOJHO3HAYHOCTH.

5. COoBpeMEHHOCTh UCTOYHUKA.

6.PasymMHas  m0CcTaTO4YHOCTh  (OTPAaHWYEHHS C TOYKH  3PCHHS
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HCIIOJIb3YCMbIX I/ICTO‘IHI/IKOB).

Ha CTPOT0 HAYyYHOH OCHOBE).
MIOHSATHUSMH).

TEPMUHOB JJOJDKHO OBITH Pa3bsICHEHO).

1.HayunocTs (mocTpoeHue BCEX MOJI0KEHUM, ONIPEACIICHU U BEIBOJOB
2.JlormyHOCTh (HAMMYHME JIOTHYECKUX CBSI3CH MEXIy H3JIaracMbIMHU

3.JoctynHocTh (TEKCT OOHKEH OBbITh TOHATEH, 3HAY€HUE HOBBIX

35 Texkct 4.01HO3HAYHOCTh  (€IMHOE  TOJIKOBAaHME TEKCTAa  Pa3IUYHBIMHU
00y4aroIuMucs).
5.JlakOHMYHOCTH (TEKCTOBOE HM3JI0KEHHUE JOKHO OBITh MAaKCHUMAJIbHO
KpaTKUM U HE COAePKATh HUYETO JIUIITHETO).
6.3aBepiIeHHOCTh  (COACp)KaHWE  KaKIOW  YacTH  TEKCTOBOMU
MH(OpMAIIUY JIOTHYECKH 3aBEPILIECHO).
7.01cyTcTBHE opdorpadnuecKux U MyHKTYAITMOHHBIX OIHMOOK.
1.Ucnonp3oBanue 3¢pdexkroB (IBeTa, aHUMAIMKM U 3BYKOBBIX
10 Odopmnenue | 3gdekToB)

2.Hanuune cxeM, rpadukoB, TaOIHIL.

[Toscuenus:
0-30 6amIoB — HEYIOBIETBOPUTEIIHHO

31-60 6amIoB — YIOBIETBOPUTEILHO
61-90 6amioB — X0OpoIII10
91-100 6a10B - OTIAMYHO

CpOK BBITIOJTHEHUS
- IOATOTOBUTH K CICAYIOIIEMY TCOPECTHUICCKOMY 3aHATHIO.

@®opMa KOHTPOJIA:
- 3alUTa IPE3EeHTAlMK Ha JEeKI1H; co0eceI0BaHue.

4. Paboma ¢ mabnuyeil.
Lenb paGoThI:
-HAYYHTBCSI CaMOCTOSITCIbHO HWHTEPIPETHPOBaTh, aHAIM3UPOBATHL, 0000MIATH

CTPYKTYypHUPOBaTh HH()OPMALIHIO 110 33JaHHON TeMe B (popme TaObIuIlbl 1 0OPMIISITH OTYET.

Bpems BeimonHeHust: 2 yaca.

MeTtoaudeckue peKOMEHIAINH TT0 COCTABJICHUIO TA0JIHII:
-3aMHIINTE Ha3BaHUE TAOIHIII;

-TIOJITOTOBHTE HEOOXOTUMYIO IUTEPATYPY;
-BHUMATEIILHO MTPOYHUTANTE TEKCT;

-3aTMI0JTHUTE TA0JIHILY.

Ortuer:

- ohopmMuTh y4eOHBIM MaTepuan B BHUAEC TaOMUILI B cOOTBeTCTBUM C «lIpaBmiiamm
0(OpPMIICHHS TEKCTOBBIX MaTEPUATIOBY.

®opma oryera a7 pabOTHI C TAOTUIICH:

-HalJIeHHBI MaTepuan oopmiseTcss TEKCTOBBIM (haiiiioM, HaOpaHHBIM KOMITBIOTEPHBIM
CHoco0OM B OJIHOM M3 TEKCTOBBIX IPOIIECCOPOB M paclredarbiBaeTcsi Ha JucTax (opmarta A4.
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O06bem oTuera — 2-3 cTpaHuIbl rmedaTHoro Tekcta. CopepkaHue marepuaia ohopmiIsieTcs B
BHUJIE TaOJINIIBL.
- HaWaeHHbIM Marepuan odopmIIIeTcs OT pPyKH. Tabnuma akKypaTHO YepTHTCS
KapaH/JalioM, u3y4eHHnas nadopmaiust BHOCUTCs B Tadnuiry. O0bem oTdera — 3-4 CTpaHUIIbI.
OT4eT AOMKEH UMETh CIEAYIONLYIO CTPYKTYpPY:
1. TUTyIBHBIN JUCT.
2. JIuct (mucTsel) ¢ Tabmumen

CpOK BBITIOJTHEHUS
- IOATOTOBUTH K CICAYIOIIEMY TCOPECTHUICCKOMY 3aHATHIO.

@®opMa KOHTPOJIA:
- IPOBEpKa HAIMYKsI BBITIOJHEHHOTO 3aJJaHUs y KaXI0T0 CTyIeHTa, COOeceJOBaHueE.

Tabnuuel, opopMiICHHBIE HE 10 IpaBHJiaM, HE MPUHUMAIOTCA U HE olleHnBaloTcs. Ecnu
pabota ciana He BOoBpeMs (C OMO3JaHHEM), IPEIoIaBaTeIb UMEET MPABO CHU3UTH OIEHKY Ha |

Oan.
Kpurepuu ornienku paboThI ¢ TaOIUIIAMHU.
No Kpurepun Merton Pabota Pabota BeImosTHEHA HE Pabota He
n/m OILICHKHU OIICHKH | BBIMIOJIHEHA MIOJIHOCTHIO BBITIOJTHEHA
Bricokuit Cpennuii ypoBeHb Huskuii ypoBeHb
YPOBEHB 2 Gamna 1 Gamn
3 Gaya
1 CootserctBue | Habmio | Coneprxkanue Coneprxanue 1.O6yuaronuiics
MpPEACTAaBICHH | JICHUE TaOIULIBL MaTepuaia B Ta0yuIie paboty He
Oif B TabNuIle | IPENOA | MOJTHOCTHIO COOTBETCTBYET BBITIOJTHUII.
uHbOpMalMK | aBaTelsl | COOTBETCTBYET | 3a/laHHON TeMe, HO 2.Conepxanue
3aJlaHHOM Teme 3aJJaHHOM TeMe | €CThb HEeAOYEThl 1 siueeK TabJIUIbI He
HE3HAYUTEIIbHBIC COOTBETCTBYET
OIIINOKM. 3aJaHHOU TEME.
2 Jlakonmunocts | Habmro | Marepuan B Slaeiixy TaOIAIBI 3.Nmerorcsa
U YETKOCTh neHue | Tabmuie 3aI0THEHbI HE3aIoJIHEHHbIE
U3II0KEHUS MPEeroy | u3JaraeTcs MaTepUajIoM, STYEHKU WK
MaTepuaia B aBaTellsd | YeTKO U MOAXOIALIUM 10 cepbe3HbIe
Tadyuie JTAaKOHUYHO, CMBICITY, HO MHOKECTBEHHBIC
0e3 JIUIITHETO MPEACTABIISIIOT COOOM OIIINOKH.
TEKCTa U MHOT'OCJIOBHBIN TEKCT 4.0T4eT BBIIOJHEH
MOSICHEHUH. u opopmiieH
3 [TpaBunsHOCTH | IIpoBep | Odpopmienne | B odopmienun HeOpexHo, Oe3
opopmiieHus | Ka TaOJIUIIBI Ta0JIULIBI UMEIOTCS coOmoIeHH S
paboThI | TOIHOCTHIO HE3HAYUTEIIbHBIC YCTaHOBICHHBIX
COOTBETCTBYET | HEJIOUETHI U TpeOoBaHUI.
TpeOOBaHUSAM. | HEOPEKHOCTb.
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