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npodeccun 39.01.01 CounanbHpiii pabOTHHK, YTBEPIKICHHOTO MPHUKa30M MuHKCTEpcTBa 00pa3oBaHus 1
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1 OBIIASI XAPAKTEPUCTHKA PABOYEN ITPOTPAMMBI YYEBHOI
JUCHUILINHDBI

1.1. ObsacTh NPUMEHEHHUS POTPAMMBI

PabGouass mporpamma  y4eOHOW  OUCHUIUIMHBI ~ SBISETCS  9acTbIO  OCHOBHOM
npodeccuoHanbHON 00pa3oBaTENbHON OporpaMMbl  MOATOTOBKM  KBaJM(PUIIMPOBAHHBIX
pabounx u ciyxamux B cootBeTcTBUr ¢ PI'OC npodeccun 39.01.01 CounaabHblii paboTHHUK,
BXosuIel B ykpynHeHHyto rpymiy 39.00.00 Couuosiorus u counanbHas padboTa.

PaGoyass mporpamma y4eOHOW JUCHMIUIMHBI MOXET OBITh HMCIOJIb30BaHa B
JIOTIONIHUTEIBHOM — NpPOQECCUOHAIbHOM  00pa3oBaHuM (B mporpaMmax  IOBBIIICHUS
KBaJTM(HUKAIIMA ¥ TEPErOJrOTOBKH) M TPOQECCHOHATBHON MOJIrOTOBKE IO mpodeccusm
pabounx B 00JaCTH COLMATBHOM 3aIIUTHI HACEICHUS TPHU HAIWYHU CPETHETO (IIOJITHOTO0) 00IIero
obpazoBanusi: 26527 CounanbHbIi paOOTHHK.

Yposenb 006pazoBaHusi: OCHOBHOE 0011ee. OMbIT paboThl HE TpeOyeTcs.

1.2. MecTo y4eOHOIi IMCHUIUIMHBI B CTPYKType OCHOBHO# mpodeccnoHaAILHOI
o0pa3oBaTe/ibHOI MPOrPaMMBbI: BXOJUT B 00IIENTPOPECCHOHATIBHBIN ITUKIL.

1.3. Heau u 3a1a4n y4eOHOM JUCHUILIMHBI — TPeOOBAHUSA K Pe3yJbTAaTAM OCBOCHUSA
y4yeOHOM IMCUMIINHBI:

Lenbto ocBoenust qucuumuinHbl «OI1.03 OCHOBBI A€TONTPOU3BOACTBAY SIBJISIETCSA:

— YCBOCHHE OOYJarOIIMMHUCS OCHOBHBIX 3HAHUH M MPAKTHYECKUX HABBIKOB O IMPaBHIIAX
COCTaBJICHUS CITY)KEOHBIX JOKYMEHTOB U 00 OpraHu3aIiu JOKYMEHTO000poTa;

- YCBOCHHE TEOPETHYCCKMX 3HAHUH W TPAKTHYECKUX HABBIKOB, ITO3BOJISIOIINX
OCYIIECTBIIATH 3D (PEKTUBHOE TPYIO0YCTPOMCTBO M INITAHUPOBAHKE TPO(PECCHOHAIBHON Kapbephl.

«OI1.03 OcHOBBI JENONMPOU3BOACTBA» Kak YydeOHas JUCIUIUIMHA HampaBjieHa Ha
OCBOEHHME O00YUYAIOIUMHUCS MTPAKTUYECKUX CTIOCO00B 3(h(HEKTUBHOTO MOBEICHUSI HA PhIHKE TPY/A,
CIOCOOHOCTH OTIEPAaTUBHO PEIIaTh AKTyalbHbIE COLUANBHO-TIpO(dEecCHOHaIbHbIE 3a/1a4H, BECTU
MOMCK paboThI (MK ApYyroi (GopMbl TPYAOBOM 3aHATOCTH ), 0O0CHOBAHHE CBOMX BO3MOXKHOCTEH
pu cobeceoBaHUU ¢ paboTOMaTENIEM, YCIICIITHON aIalTallik Ha pabodeM MecCTe.

B PE3YJIbTATC OCBOCHUSA JUCHHITIINHBI 06yanOIHHfICH AOJDKCH YMETD, 3HATh:

Kon, OK YmMmenusn 3Hanusa
OK4. Ocymectsats nouck 1 | [IpaBHIBHO cocTaBisTh | HopMaTMBHO-METOMMYECKAass  OCHOBA
MCIIOJIb30BAHNE . | cayxeOHBIE  JOKYMEHTBI, | JEIOMPOU3BOJICTBA;
MH(OPMALHH, HEOOXOMIMOi OKYMEHTBI II0 JINYHOMY | KiacCH(HKAIMs ¥ BHIbI JOKYMEHTOB;
1utst 3G heKTUBHOTO AOKYM y a AbL IOKYM >
S — COCTaBy, KOMMEPYECKYIO | OpraHU3alMOHHO-PACIIOPSAUTEIbHBIC
npodecCHOoHaIbHBIX 3a1ad, KOPPCCIIOHACHIIUIO " | JOKYMEHTBI
pOQECCHOHATBLHOTO U OpraHu30BLIBATH OCHOBHEIE€ Ipynmbl JTOKYMEHTOB
JIMIHOCTHOTO PA3BUTHS. JOKYMEHTOOOOPOT. (BXomsmIMe, UCXOIAIINE, BHYTPEHHHE)
OK 5. Ucnonp30BaTh

Hcnonp3oBaTh IIPU | ¥ OCHOBHBIC METO/IbI paOOTHI C HUMH,
WHPOPMATNOHHO-
KOMMYHHKAITHOHHbIE pelIeHHMH  3THUX  3ajJa4 | OCHOBHBbIE OCOOCHHOCTH O(HUITHAIEHO-
TEXHOJIOTHH B COBPEMECHHBIC JICTIOBOTO CTHJISI PEUH.
npodeccHOHATbHOM IIpOrpaMMHBIE€ CPEJICTBA.
JCATCIIbHOCTHU.




2 CTPYKTYPA U COJAEP)KAHUE YYEBHOM JJUCHUILIAHBI

2.1. O0beM yueOHOI M CUMIIMHBI M BU/ABI Y4eOHOH padoThl

Bun yueOHoi#i padoTbl O0bem yacoB
MakcumManbHas yueOHast Harpyska (Bcero) 78
AynuTtopHas yueOHas paboTa (00s3aTenbHbIE YUeOHbIE 3aHITHS) BCETO 52

B TOM YHCIJIC:

MIPaKTUYECKUE 3aHATHUS U Ja00paTOpHbIE paOOTHI 27
KOHTpOJIbHAsi paboTa (UTOroBOE MPAKTUYECKOE 3aHSITHE) 2
Bueayoumopnas (camocmosmenvuas) yueonasl paboma obyuarouezocs 26

Ammecmayus npoeooumcs é gpopme ougpepenyuposannozo 3auema




2.2. TemaTnuyeckuii IUIaH U coepKaHue y4eOHOM JUCIUIITTHHBI

Koanl
KOMIIETeHIIH,
HaumeHoBaHue Conepxxanue y4eOHOro Marepuajia u (popMbl OPraHU3anMHU A€ TeIbHOCTH O0bem ¢OPIZ:)P;I;;?:;WO
pa3aesioB M TeM 00yyarmuxcs 4acoB cocobeTByer
3JIEMEHT
POrpamMMBbl
Paspnen 1. OCHOBBI 1€JIONPOU3BOACTBA
Tema 1.1 Conepxxanue yueOHOro Marepuasa 1 OK 04, OK 05
[Tonsatue o | 1. Ilpenmer, 3a1a4u, CTPYKTYpa JUCLMILINHBI.
ACTIOIIPOU3BOACTBEC 2. CoBpeMeHHbBIE TpeOOBaHMS K OpPTaHU3AINH JIEIOTIPOU3BOJICTBA, K TIPUMEHEHUIO
COBPEMEHHOM O(PUCHON U BEIYUCITUTEIILHON TEXHHUKH.
3. Poxb uHGOpMAINK B COITMAIBHO- SKOHOMHYECKHX IPOIIECCaX.
4. OCHOBHBbIE IPUHIMIBI PAOOTHI C TOKYMEHTaMHU.
5. HopmaruBHo-meTtoanueckas ocHosa /II1.
Tema 1.2 Conep:xaHue y4eOHOro maTepuaja 1 OK 04, OK 05
JIoKyMeHT. 1. Tlonstus "undopmanus", "noxkymeHT", "27I€KTPOHHBIN JOKYMEHT"
2. 3HaueHue JOKYMEHTOB B YIIPaBIICHUH. DyHKIMU JOKYMEHTOB:
nH(popMalMOHHAs,, KOMMYHUKAaTUBHAsA, COI[MANIbHASA, KYIbTYpHasl, yIpaBJeHYeCKas,
IIpaBOBasi, UICTOpUYECKAs U Jp.
3. Krnaccudukamnus u BUIbI JOKYMEHTOB.
4. TpeboBanus K 0(OPMIICHHIO IOKYMEHTOB.
5. HeobxonauMocTh eMHBIX TPpaBUl 0POPMIICHUSI JOKYMEHTOB.
Tema 1.3 Copep:xaHue y4e0HOIr0 MmaTepuaja OK 04, OK 05
Oprasu3aluoHHO- 1. OpranuzanvoHHBIE JOKYMEHTHI (YCTaBbl, OJIOKEHUS, HHCTPYKIIHH )
pacnopAaAuTCIIbHbIC 2. PacnopsiiuTenbHble TOKYMEHTHI (PUKA3bl, PACHOPSHKEHHSI, PEIICHNUS). 1
HAOKYMCHTbBI 3. TloHATHS «OpUTHHAID», «IIOIMHHUKY», «KOIHUS», UX MPU3HAKWA. BHIbl KOMUH.

IOpuanyeckas cuna Konuii.

4. Crpykrypa nokymeHTa. Popmyinsip-obpasell.

5. TloHsATHe «pEKBU3UT», BUIBI PEKBU3UTOB. TpeOoBaHUS K OGOPMICHHUIO
pexBu3uTOB fokyMeHTOB YC OPJI B cootBercTBUM ¢ [[OCT P® 6.30-2003. @

6. braHku TOKYMEHTOB.




/. KOpuanueckoe 3Ha4eHHE JOKYMEHTA.

IIpakTHyeckne 3aHATHS M J1a00paTOPHbIE padoThI

1. OdopmuTh peKBH3HUTHI B OJIaHKaX JOKYMEHTOB

2. BpmonHeHnue equHbIX TpaBuiI 0OPMIICHHS JOKYMEHTOB

3. TpeboBanus k 0pOpPMIICHUIO U BBIJAUE PA3IMIHBIX BHJIOB KOIHW JOKYMCHTOB B
OpraHu3aIusx.

Tema 1.4 ConepxxaHue y4eOHOro MarepuaJja OK 04, OK 05
NudopmanrionHo- 1. AxTsl, nucbMo, Qaxcel
CIpaBOYHBIC 2. CnpaBkwu, JTIOKJTaJTHBIC
JAOKYMEHTEI 3. CnyxeOHbIe 3aIMCKH, TPOTOKOJIBI U JIP.
IIpakTHyeckHe 3aHATHS U J1a00paTOPHBIE PadOTHI
1. OcoOenHoctu cocTaBieHUuss U OGOPMIIEHUS CIPaBOYHO-UH(POPMAIIMOHHBIX U
CIPAaBOYHO-aHATUTHYECKUX JJOKYMEHTOB.
2. Odopmienne nHGOPMAITMOHHO-CIIPABOYHBIX TJOKYMEHTOB
Tema 1.5 Copep:xxaHue y4e0HOro marepuaja OK 04, OK 05
JIOKyMEHTBI no | 1. Tlpuka3sl 1o j/c
JINYHOMY COCTaBY 2. Tpynossle joroBopa
3. TpynoBbie KHWKKH
4. JlndHbIC KAPTOYKH
5. KoHTpakTsI u T.11.
IlpakTnyeckue 3aHATHS U J1a00OpPATOPHbIE PA0OTHI
1. OdopmMurs Tpya0BOI JOTOBOP
2. CocraBieHue JOKYMEHTOB JIMYHOTO Xapakrepa (aBToOuorpadus, 3asiBICHHUE,
JIOBEPEHHOCTb, pacnucka). Pesrome kak HOBBIN BUJI JOKYMEHTA.
Bueayautopnas (camocrositesibHasi) padora mo temam 1.1 - 1.5
Hanonnenue [TOPT®OJINO npodeccrnoHambHbIX JoCTHXKEHUH (aBTOOHOTpadus, pe3tome).
Opranuzanys 1 HanoJHeHHe NopTHOINO MPOPECCUOHATBHBIX JOCTUKEHHH.
ITpoBepka HanosHeHus ¥ 0dopMIIeHHS MOPTHOITHO
Tema 1.6 Conepxanue yueOHOro Marepuasa OK 04, OK 05
S3bIK u ctiwib | 1. OdunuanbHo-1e10Bod  (GYHKIHOHATBHBIA  CTHIb. OJKCTPAIMHIBUCTHYECKUE

CITy’K€OHOTO JIOKYMEHTa

OPU3HAKU  CTWJIA: TOYHOCTh, CTaHJAPTHOCTb, JIOTUYHOCTh,  OE3JIMYHOCTD,
HEUTpaJIbHBIA TOH U3JI0KEHHUS U IIP.




2. WHpOpMATUBHOCTP W JAKOHUYHOCTh KAaK KOHKYPUPYIOIIME XapaKTEPUCTHKH
TEKCTOBOI'O JIOKYMEHTA.

3. JluarBucTHUYeCKME OCOOCHHOCTH CTWJIA — JIGKCHYecKHe (OKpaimieHHas |
HeWTpanpHas JIGKCHKA, IIEPEOCMBICIICHHE OOIIEYIOTPEOUTEIEHON  JIEKCHKH,
KHIDKHAsI JIGKCHKA, IOpUaAMYecKas ¥ (UHAHCOBas TEPMHUHOJIOTHsS, CJOBA C
OQUITMAIEHOW  OKpackoH, oOIeynoTpeOuTenpHasl JIGKCHKa B CICIUATBHOM
3HaUEHUU) M TpaMMaTU4YecKue (HOMUHATHUBHOCTb, JECEMaHTU3allMs TJaroJa,
PaCIICIICHUEC rJIaroJLHOU CEMAHTHUKH, HCIIOJIL30BAHUEC I/IH(bI/IHI/ITI/IBa, HACTOSAIICTO
BPpEMCHU MOOJDKCHCTBOBAHMA, CTpaJdaTCIbHOTO 3ajiora, npudyacTtvsia, ACCIIPpHUYACTUA,
YHUCIUTCIIBHBIX, IMMPOU3BOAHLIX IMPEAJIOTOB, MeCTOI/IMeHI/If/'I, LEIMOYCK POAUTCIBbHBIX
Haﬂemeﬁ, OJHOPOJHBIX YICHOB NPCIJIOKCHNA, BBOJHBIX U BCTABHBIX KOHCprKHI/IfI

1 J1p.)

4. TaBTONOTHS KAk CJICACTBHUEC CTPEMIICHUA JOKYMCHTA K MaKCHMaJIbHOM TOYHOCTH.

5. Otpaxxenne TpebOBaHUM ITHKETA JACIIOBOTO OOIIECHUS B IOKYMEHTAX.

[IpakTHyeckue 3aHATHSA U J1a0opaTOpPHbIe padoThI

1. Haiitu TunmryHbIe OMUOKKA B TEKCTE JOKYMEHTA U OTPEIAKTHPOBATH €r0

Tema 1.7 Copep:xaHue y4e0OHOIro MmaTepuaja OK 04, OK 05
ABTOMaTH3anus 1. KommbroTepHble TEXHOJIOTHUHU JAETONPOU3BOICTBA
IIponeccoB 2. OCHOBHBIC MMOHATHSI THPOPMAIIMOHHBIX TEXHOJIOTUH
AOKYMCHTAITHOHHOTO 3. CucreMHBIC W TPHUKIAJHBIE TPOTPAMMHBIE CPEICTBA ABTOMATH3HPOBAHHOTO
obecnieyeHus pabouero mecta. ABTOMaTH3alus JOKYMEHTO000pOTa
YyHpaBJICHUA 4. BO3MOXHOCTH KOMIIBIOTEPHBIX TEXHOJIOTHMH B HH()OPMAIIMOHHO-TIOUCKOBOM
OpraHu3anuu pa60Te
5. CrnocoObl JIEKTPOHHOM 3aIIUThI TAHHBIX
IIpakTnyeckue 3aHATHS U J1a00pPAaTOPHbIE PA0OTHI
1. IlpaBuia HOArOTOBKM TEKCTOBBIX JOKYMEHTOB Ha JJIEKTPOHHBIX HOCHUTENSX;
odopMIIeHHS OTAEIBHBIX AIIEMEHTOB OYAyIIEero TeKcTa, Habopa U pelaKTUPOBAHUS
TEKCTa; COXPAHEHMS JIOKYMEHTAa M BEICHUs DJIJIEKTPOHHOIO apXWBa TEKCTOB;
nepeayu JOKyMEHTa MO KaHaJIaM 3JIEKTPOHHOM MOYThI
Bueayautopnas (camocrositesqibHas) padora no temam 1.6 — 1.7
Vcnonb3yst HHTEpHET pecypechl COCTABUTH MPE3ECHTAIINIO CBOETO MOPT(OIHO.
Pa3nes 2. TexnoJsiorun npoecCHOHAJIBLHOI0 NPOABHKCHHUS
Tema 2.1 \ Coaepikanue y4eOHOro MaTepuajia OK 04, OK 05
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AHanu3 COBPEMEHHOTO
pBIHKa TpyJa

1. Omnpenenenve NOHATUS «PBIHOK TPYAa», CTPYKTypa COBPEMEHHOIO PbIHKA TPyAa
PO.

2. 3aHATOCTH HACEJCHUS KaK IMOKa3aTelb OallaHca Cripoca U NMpeyIoKeHHs paboyueit
CHJIBI.

3. PermonanpHble 0COOCHHOCTH pBIHKA Tpyaa. BricBoOOXIeHHE paboyei CHitbl, ero
IPUYUHBI B PETHOHE.

4. Tlonstue «6e3padbotunay. bezpaboTuma kak ATUTEIbHAS HeCOATaHCUPOBAHHOCTD
PBIHKA Tpyaa, €€ BUJbI. IlonsTHE «BakaHCHS Ha PBIHKE TPpyaa».

IIpakTHueckue 3aHATHS U J1a00paTOPHbIE padoThI

1. AprymeHTupOBaHHasl OLIEHKAa CTENEHU BOCTPEOOBAHHOCTH CHEIMAIBHOCTU (I10
KOTOpOil 00ydaroTcsl CTYAEHThI) Ha PErHOHaJIbHOM pbIHKE Tpynaa. Pa3paboTka
TBOPYECKOTO KoJIaka mo Tteme: «SI m mos Oyaymas mnpodeccus». AHamu3
npodeccroHalbHOM mpuroHocTU. OnpeeseHre roOTOBHOCTH K MPo¢ecCUOHANbHON
JIeSITENIbHOCTH C MCIOJIb30BaHUEM MeTOIUK: «MOTHBBI BbIOOpa npodeccun»

BHeayauTopHas (caMoCTOsITE/IbHAN) padoTa

[MpoBenenne aHanM3a BOCTPEOOBAHHOCTH pBIHKA TpyJa B pa3pe3e MpodecCHH, IO KOTOPOH OO0ydaroTcs
ydamuecs (TpUBECTH HE MeEHee TpEX apryMeHTOB, IOYeMy JdaHHas mnpodeccus BOCTpeOOBaHA WIIH
HEJI0OCTAaTOYHO BOCTpeOOBaHa) Ha phIHKE Tpyaa YP.

Tema 2.2
TeHneHIMU  pa3BUTHUA
Mupa npodeccuit

Copep:xaHue y4e0HOIro MmaTepuaja

1. Ompenenenne moHATHH «mpodeccus» U «IpodeccHoHabHAs eATeIbHOCTDY,
COBpEMEHHBI Mup Tmpodeccuii, mnpemioxkenHas E.A.KiuMoBbIM,  TeHJACHIMH
pa3BUTHS, KiaccHpUKanus npodeccuil.

2. OcHoBHBIE BUIbI TpodeccHil, X XapakTEepUCTUKA C TOYKU 3PEHHsS] TapaHTUU
TPYAOYCTPOICTBA.

3. Mojenu KOHKYPEeHTOCTIOCOOHOCTH MPOECCUid.

4. OmnpeneneHue TOTOBHOCTHU K  Npo(ecCHOHANBHON  JESITENbHOCTH, C
ucrnosib30BanueM Mmetoauk: «MotuBsl BbiOopa mpodeccun» (P.B. OuapoBa) u
«/InddepennmanpHo-muarsoctuaeckuii onpocHUk» (E.A.KimumoB).

IIpakTHYecKkue 3aHATHS U JJa00paTOpPHbIE Pad0OTHI

1. O6cyxnenne u aHanu3 NPOPECCHOHATBHOW TMPUTOTHOCTH B KOHTEKCTE
ncuxonorun (no E.A. Knumosy). Onpenenenne roTOBHOCTH K MpodeccuoHaTbHON
JEeSITeNbHOCTH, C UCTIOJIb30BaHUEM MeToIuK: «MoTuBhl BeiOOpa mpodeccun» (P.B.
OBuapoBa) u «JluddepenunanpHo-quarnoctuueckuii onpocHuk» (E.A.KnumoB).

OK 04, OK 05




[Tpoananu3upoBaTth 3apOCc BHYTPEHHUX PECYPCOB Al IPOHECCHOHAIBHOTO POCTa B
3alaHHOM HanpasieHuu 1o E.A. KiinmoBsy.

BueaynutopHas (camocTosiTeJibHas1) padoTa
[IpoBeneHne aHanM3a pEUTHHra CaMbBIX TNOMYJSPHBIX MYXKCKHX UM JKGHCKUX mnpodeccuii (reHIepHbINH
acriekt). CocTaBUTH TAOJIHILY.

Tema 2.3 Conepxxanue yueOHOro MarepuaJja OK 04, OK 05
IMonste xaprepel u | 1. TloHsTHE «Kapbepay B Y3KOM U IIUPOKOM CMBICIIE.
KapbepHas cTpaTerus 2. Kapbepa 1 TMYHOCTHOE CaMOOTIpEIeTICHNE YeTIOBEKa.
3. Tumonoruss Kapbepsl (BEepTUKaJIbHA, TOPU3OHTAIBHASA, MpPOdECCHOHATBHAS,
JIOJDKHOCTHAS U Jp.).
4. DOrtansl Kappepbl 1 MOTHUBBI KAPbEPHOT'O POCTA.
IIpakTHyeckue 3aHATHSA U J1a00paTOPHbIE padOThI
1. OOcyxnaeHne NPHYHMH, MOOYKIAOMIUX paOOTHHKA K TIOCTPOCHHIO Kapbephl.
O6cyxnenne apopu3MoB M BBICKa3bIBaHUI O KU3HHU, Kapbepe, yCHexe B KU3HU U
npodeccroHanbHON nestenbHoCcTH. [IpocMoTp U obcyxaenue Bupeodmibma «OT
MEUTHI K pEATbHOCTH.
2. CocraBieHue cXeMbl NPOPECCHOHAIBHOTO  IUIaHWpoBaHMs.  V3ydeHwue
B3aMMOCBSI3M 00YUCHMsI, MOBBIIEHUS KBATHU(UKAIMHU U TPO(HEeCCHOHATBLHOTO POCTa.
BHeayauTopHas (caMocTOsITE/IbHAN) padoTa
CocraBienue MynbTUMeIua Mnpe3eHTanuu mno teme «Mmmoctpanuu k mpodeccun», M0 KOTOPOH CTYIEHTHI
3aKaHYMBAIOT 00yYeHUE.
Tema 2.4 Copep:xaHue y4e0HOIr0 MmaTepuaja OK 04, OK 05

[IpoextupoBanue
Kapbepbl

1. TloHsTHS POEKT U MPOEKTUPOBAHHUE.

2. KapbepHbIii pOCT ¥ IMYHOCTHOE Pa3BUTHE KaK MPEIMET IPOSKTUPOBAHHS CAMOTO
ceos.

3. DTamnbl IPOEKTUPOBAHUSL.

4, 3amrpicen IIPOCKTAa U IMYHOCTHOC CaMOOIIPCACIICHUC aBTOPA ITPOCKTA.

IIpakTHYecKkue 3aHATHS U J1a00paTOPHbIE PadOTHI

1. IlnanupoBaHue cBoeil mpodeccHoHanbHOM Kapbepbl. CaMoaHanu3 yMEHHH U
cniocoOHocTel. Omnpe/iesieHre BapuaHTOB OCTPOEHUSI CBOEH Kapbhephl. YIpaXKHEHUE
«Mou noctmxeHuss (Ha (akTHUYECKM MOMEHT BpeMeHH)». YmpaxkHeHue «llemu
Kapbepbi».

BueayanTopHasi (camMocTosiTeIbHAsA) padoTa
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@®opMynupoBaHUE 3aIPOCOB HAa CBOM BHYTPEHHHUE PE3EepPBbI ISl MOCTPOEHHS MPO(ECcCCHOHATBHON Kapbephl.
[IpoBeneHne CaMOOIIGHKH CBOMX CHJIBHBIX W ciaObix cropoH. CocTaBieHHE MHIKAIbl CBOMX yMEHUH H
cknonHocreil. CocraBnenne npoekra «IIpoekrupoBanne npodeccnoHaIbHON Kapbephiy.

Tema 2.5
[IpunaTne pemenus o
MOVCKE PabOTHI

ConepxxaHue y4eOHOro MarepuaJja

1. IIpoGnemsl, cTosiue nepes COUCKaTeIeM.

2. DTarbl IOUcKa paboThL

3. DddexTuBHBIE CIOCOOHI MONCKA PabOTEHI.

4. Kananbl pacnpocTpaHEHHUs CBEACHHUIN 0 cede: 0O0bABICHHE, TIOMOIb 3HAKOMBIX,
anektpornHsie CMU, paborta ¢ caiframu, nedarneie CMMU, pacnpocTpaHeHue O
KaHajaM Npo(ecCUOHaIbHBIX U 00IECTBEHHBIX OPraHU3alliii, MaccoBas («BeepHas»
pacchlKa) COOCTBEHHBIMU CHIIAMH.

IIpakTHueckue 3aHATHS U J1a00paTOPHbIE padoThI

1. Ilpocmotp u  oOcyxzaenne  Bugeopunbma «Kak  HaiitTu  paboTy»,
«TpynoyctpoiicTBO MooA€kH». COCTAaBICHHE CBOEH XapaKTEPUCTHKH.

OK 04, OK 05

BueayautopHas (camocrosiTesibHas) padora
CocraBneHHe CBOEH XapaKTepUCTHKHU B Ka4eCTBE pecypca OyIylero MoJIoA0ro CrenuaanucTa.

Tema 2.6
[IpaBuna cocTaBieHHs
pe3tome

Conep:xaHue y4eOHOro marepuaja

OK 04, OK 05

Ilenu Hanucanus pe3roMe.

Bunel u cTpykTypa pestome.

OmnOKM MPU COCTaBICHUH PE3IOME.

HlwINE

HpaBHna COCTAaBJICHHA COIMPOBOANTCIIBHBIX ITUCEM.

5. TlpenBapurenbHbIC TeeOHHBIC MIEPErOBOPHI c MOTEHIIAAHHBIM
paboToaTenem.

IIpakTnyeckne 3aHATHS U J1a00PATOPHbIE PA0OTHI

Ananmu3 roTOBBIX pe3tome. CocraBiieHHE COOCTBEHHOIO pE3IOME C  Yy4eTOM
cnenuduku padotonarens. OOCykAeHUE MOITYYECHHBIX pe3ynbTaToB. TenedoHHbIE
NEPErOBOPHI C MOTEHIIMAIBHBIM pabOTOAATEIEM B MOJICILHOM CUTYaIIUU.

OK 04, OK 05

BHeayauTopHas (caMoCTOsITE/IbHAN) padoTa
CocraBieHne CONMPOBOAMTEIBHOIO MHCbMAa M 3aMETKU IO MpPeIBApUTENIbHOMY Tele()OHHOMY pa3roBOpy ¢
MOTeHIMATBHBIM paboTonareneM. COCTaBUTh COMPOBOIUTENBHOE MHCHMO.

Tema 2.7
[locpennukn Ha pbIHKE

Tpyda

Conepxanue yueOHOro Marepuasa

1. TocynapcTBeHHBIE CIYXObl 3aHATOCTH HaceleHHs (mocobue mo Oe3paboruire,
npodeccroHagbHOe 00yUeHHe, KOHCYIbTAIlMH, IONCK BaKaHCHIl Ha OMpiKe Tpyaa).

OK 04, OK 05
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2. Tunbl KaJIpOBBIX areHTCTB.

3. CocraBnenne 00bsIBICHUS O IOUCKE pabOTHI.

4. Pabora c oTBETAaMHU Ha CBOE OOBSIBIICHUE.

IIpakTnyeckue 3aHATHS M J1a00paTOPHbIE PadOTHI

1. CocraBieHue aHAIUTUYECKOW TAONMMIBI MO cUCTeMaTH3amuu HHMopMaruu 00
UCTOYHMKAaX WHPoOpMamMu O paboTe ¥ MOTEHIHAJIBHBIX  PadOTOdATENSX.
CamocTosTenbHO 337aBaTh KPUTEPHH Ul CPABHUTEILHOTO aHAM3a WH(POPMALUU
JUI IPUHSTHUS PEHISHMs] O OCTYIUIEHUH Ha paloTy.

BHeayauTopHasi (camocTosiTe/IbHAsI) padoTa

Co0op u ananm3 uHMOpPMAIIUU O BAKAHCHIX paOOUMUX MECT B PETHOHE 10 creruanbHOCcTU. COocTaBieHre CIIMCKa
MOTEHIMATBHBIX paboTomareneld. [lpuBecTn He MeHEe TpeX apryMEHTOB IIENIECOOOPa3HOCTH WCHOJIB30BAHUS
2JIEMEHTOB MHOPACTPYKTYPHI phIHKA Tpy/ia AJs moucka padoTel. COCTaBUThH TAOIUILY.

Tema 2.8 Copep:xaHue y4e0HOro MmarepuaJja OK 04, OK 05
[Ipoxoxnenue 1. Xapakrepuctrka codece10BaHUM.
cobecejoBaHUs 2. Bumpl cobecenoBanuii.
3. IToaroroska kK coOeceI0OBaHUIO.
4, TloBemenue Ha coOeCcEeIOBAHNUN.
5. Bormpocel, KOTOpbIE MOTYT 3a/1aBaTh HAa COOECEIOBAHNH.
6. Tunwunble OMUOKH, TOTYCKAaeMBbIE PU COOECEIOBAHNH.
7. Camompesenrtamus. OCHOBHBIE CTOCOOBI camompe3eHTanuu. [IpensarcTBus mms
3¢ HEeKTUBHONM CaMOTIPE3CHTAIINH.
IIpakTnyeckne 3aHATHS U J1a00PATOPHbIE PA0OTHI
1. TIpocmorp um oOcyxnaenne Bumeodpunbma «Kak mpoiTm cobecemoBaHUE.
HenoBas urpa «Camompe3eHTalus» - MPOBEICHHE auaiora ¢ paboroiareieM B
MOJIETIbHBIX YCJIIOBUSX (OTBETHI HA «HEYIOOHBIE BOIIPOCHI»).
BueaynuTopHas (camocTosiTe/ibHas1) padora
CocraBiieHHE CaMOITPE3EHTAlNU, TOATOTOBKA K JIEJIOBOM MIpe.
Tema 2.9 Conepxanue yueOHOro Marepuasa OK 04, OK 05
[IpaBoBbIE acnekTsl | 1. Tlopsigok nmpuema Ha paboTy.
TPYAOYCTPOHCTBA u | 2. Ilondartue, conepxaHue U MOANUCAHNUE TPYJOBOI0 10roBopa (KOHTPAKTA).
YBOJIBHCHUA 3. OcHoOBHBbIE TpaBa M 00s3aHHOCTU pabOTHMKA W paboTodaTeNs MpH MpHeMe Ha

paboTy.

4. OcobOeHHOCTH MPOXOKACHUSA NUCTIBITATCIIbHOTO CPOKaA.
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5. Ilpouenypa yBosbHeHus. IlpuuuHbl yBonbHEHHA. IIpaBoBBIE — acIEKTHI
YBOJIbHEHHUSI C pabOTHI.

IIpakTnyeckue 3aHATHS M J1a00paTOPHbIE padOTHI

1. Ompenenenne o0mux mpaB W oO0s3aHHOCTEH paboTomartenss u pabOTHHUKA B
COOTBETCTBUU C TpynoBeiIM KojekcoM  P®. OueHka 3aKOHHOCTU JCUCTBUI
paboTtomarens m pabOTHHKAa TpU TpUEeMe Ha padOTy M YBOJIbHEHHH (peEIIeHHe
CHUTYaTUBHBIX 3a/a4). AHQJIW3 THINAYHBIX OMIMOOK TIPH BEACHUH KaJpOBOM
JOKYMEHTAI1H.

BueayauTopHas (camocTosiTesibHas1) padora
3anogHeHre 00pa3loB KaJpOBBIX JOKYMEHTOB (JIMUHBIM JMCTOK IO Y4YeTy KaJpoB, JIMYHAs KapTOUKa,

3asiBJICHUE).
Tema 2.10 Copep:xxaHue y4eOHOro marepuaja OK 04, OK 05
Apnantanus Ha pabouem | 1. Apanrtaius: CYIIHOCTb, POOJIEMbI, BUIBI, BPEMsI aarTalliu.
MECTE. 2. CreneHp ajganTalil COTPYAHUKOB K TPYIOBOW IEATEIHHOCTH, B TOM YHCIIE B
HCCTAHJAPTHBIX CUTYyallUAX.
3. CrpykTypa mpolecca aganTaidid MOJOIBIX CIEIUAIMCTOB K pabore Ha
MIPEeNPUITHH.
IlpakTnyeckue 3aHATHS U J1a00pPAaTOPHbIE PA0OTHI
1. Tlpaktuueckoe 3ansatue NelQ TpeHUHT «YBEepeHHOE TIOBEACHHEY.
BaeayauTopHasi (camocTosiTe/ibHAs1) padora
CocraBiieHne airoputTMa cCOOCTBEHHON aianTaliuy K NpodecCHOHaIbHON AESITeIbHOCTH B OpraHU3alIiH.
Tema 2.11 Copep:xaHue y4e0HOI0 MaTepuaJja OK 04, OK 05
Pa3Butne OpranuzanvoHHas KylIbTypa U JEJIOBOM STHUKET.
KOMMYHHKATHUBHBIX JlenoBoe obueHue.

Ka4yeCTB JIMNYHOCTHU

SI3BIK MUMUKH U JKECTOB.

TexHuKU aKTUBHOTO CJIYIIaHMUs.

SIENISIINIES

KoHdnukTe! 1 criocoObl uX paspenieHusl.

HpaKaneCKne 3aHATHS U J1a00paTOpHbIe PadOThI

1. Tpenunr «JlenoBoe oOmeHue». JlMarHocTuka KOMMYHHMKATUBHBIX U
opranuzatopckux cnocobHocreit mo meroauke «KOC». OOcyxineHue crparerui
NIOBEJICHUS B PA3JIMYHBIX KOH(DIMKTHBIX CUTYaLIUsX.

BueayanTopHasi (camMocTosiTeIbHAsA) padoTa
Onucanue BO3MOYKHOW KOH(DIMKTHON CHUTYallMM MEXJAy COTPYAHMKOM M PYKOBOJAUTENEM (COTPYIHUKOM MU
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coTpyaHukom). [IpoaymMars cBOIO CTpaTeruio MoBeICHUS B JAHHOW CUTYAlIMH.

Tema 2.12 Coaepikanue yueOHOro MaTepuajia OK 04, OK 05
dopMHUpOBaHHE 1. Wmumpx nenoBoro yenoBeka.
AEIOBBIX Ka4ecTB | 2. D(p(eKTUBHOE U pallOHAIBHOE HCIIOIb30BaHUE BPEMEHU. 2
JUIHOCTH 3. IlpaBuia STHKH CIY)KEOHBIX OTHOIICHUIA.
4. DddexTuBHOE B3aMMOACHCTBUE C PYKOBOJHUTEIEM U KOJUIETaMU 110 paboTe.
IIpakTHyecKHe 3aHATHS U J1a0opaTopHbIe padoThI
1. Tpenunr «ddexTrBHOE B3aUMOIEHCTBUEY. 2
BHeayauTopHasi (camocTosiTeJIbHAs1) padoTa
CocraBnenne kKoJutaxa Ha TeMy: «51 1 Most mpodeccroHanbHas Kapbepa 4epe3 AECATh JIeT» 2
Hrorosoe 3anATHE (IPAKTHYECKOE) 110 8APUAHMAM C YHEMOM NCUXODUIULECKUX B03MOICHOCEN
Bcero: 78
N3 Hux: OO6s3aTrenbHas ayAUTOpHAs 52
B Tom uncne: npaktuyeckue 3aHATUS U 1a00paToOpHbIe pabOTHI 27
Bueayauropnas (camoctosiTesibHas) paboTta 26
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3 YCJOBUS PEAJIM3AIIMA ITIPOT'PAMMBI YUEFHOM JUCITUILIVHBI

3.1. Jlas peaqm3anuu NpPOrpaMMbl Yy4eOHOW JHCHHMIUIMHBI JIOJKHBI OBITH
NpeayCMOTPEHbI ClIeAyIolIHe ClieuaJIbHbIe OMelleHusl:

Y4eOHblil KaOMHET, OCHAIIEHHBIA 000PYI0BAHUEM:

- paboyee MECTO IpernoAaBaTes;

- paboune mecTa 00ydJaromHUXCs

TCXHUYCCKUMU CPCACTBAMU O6y‘-I€HI/I$II
- UHTCPAKTHBHAA JOCKa,
- KOMIIBIOTEP NPCogaBaTeiisl C A0CTYIIOM MHTCPHET.

3.2. UupopmannoHHoe ol0ecnieyeHne peajnu3aluy NporpaMmmMbl

3.2.1. IleuyaTHble W/WIN 3JeKTPOHHbIe OOpa3oBaTe/ibHble M HMH(OpPMALUOHHBIE
pecypchl, peKOMEHAYeMbIX /ISl MCIO0JIb30BaHMA B 00pa3oBaTejJbHOM IHpolecce(B ciaydae
HaJIU4us)

IleuaTrHble U3JaHUS.

1. "Konctutyus Poccuiickoit ®enepanuu" (mpuHSATa BCEHAPOIHBIM TOJIOCOBAHHEM
12.12.1993) (c yuerom mompaBoK, BHECEHHbIX 3akoHamu P® o mompaskax k Koncrutyuuun PO
ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3, ot 05.02.2014 N 2-OK3, o1 21.07.2014 N 11-
OK3);

2. ®enepanbublii 3ak0H "O0 o0pazoBanuu B Poccuiickoit @enepanuu” ot 29.12.2012 N
273-®3

3. Ilpuka3z MunucrepcTBa o0pa3oBanus U Hayku PD ot 9 nekabps 2016 1. Ne 1545 “O6
yTBEepXKACHUH (eaepaTbHOTO TOCYIapCTBEHHOTO 00pa3oBaTEeIbHOTO CTaHIapTa CpPEIHEro
npodeccuoHanbHOro oopazoBanus no npodeccun 08.01.25 Macrep OTHETOYHBIX CTPOUTEITHHBIX
1 IEKOPaTUBHBIX paboT”;

4. T'paxxmanckuit koqeke Poccuiickoit deneparn

— yactb nepBas oT 30 HosiOps 1994 1. N 51-D3,

— 4acTb BTOpas ot 26 ssHBaps 1996 r. N 14-03,

— 4acTb TpeThs oT 26 HosiOpst 2001 r. N 146-D3

— dvacTb yeTBepTas oT 18 pexabps 2006 r. N 230-D3

C U3MCHEHHSIMU U JIOTIOJTHCHUSIMH OT:

26 suBaps, 20 ¢espans, 12 aBrycra 1996 r., 24 okta6ps 1997 r., 8 utons, 17 nexaOps
1999 r., 16 anpens, 15 mas, 26 Hos0ps 2001 1., 21 mapTa, 14, 26 Hos6ps 2002 1., 10 sHBaps, 26
Mmapta, 11 Hos0ps, 23 nexadbps 2003 r., 29 urons, 29 utons, 2, 29, 30 nexabps 2004 r., 21 mapra,
9 mas, 2, 18, 21 uronsa 2005 r., 3, 10 suBaps, 2 ¢epas, 3, 30 utons, 27 urons, 3 Hos0ps, 4, 18,
29, 30 nmexabps 2006 r., 26 suBaps, 5 depansa, 20 ampens, 26 wurons, 19, 24 wuromns, 2, 25
oKTsA0ps, 4, 29 HOs10ps, 1, 6 nexabps 2007 r., 24, 29 anpens, 13 mas, 30 urons, 14, 22, 23 utons,
8 Hos0ps, 25, 30 nexadps 2008 r., 9 depains, 9 anpens, 29 utons, 17 utons, 27 nexadbps 2009 r.,
21, 24 despans, 8 mas, 27 urond, 4 oktaopsa 2010 r., 7 despans, 6 anpens, 18, 19 urons, 19
okTsi0ps, 21, 28, 30 HosAOps, 6, 8 nexabps 2011 r., 5, 14 utons, 2 okta0ps, 3, 29, 30 nexkadps
2012 r., 11 depans, 7 mas, 28 utons, 2, 23 utonst, 30 ceHTs0ps, 2 HOsOps, 2, 21, 28 nexalps
2013 r., 12 mapta, 5 mas, 23 urons, 21 utons, 22 okta0ps, 22, 29, 31 nexabps 2014 r., 8 mapra,
6 ampens, 23 mas, 29 urons, 13 urons, 28 Hos6ps, 30 gexadbps 2015 1., 31 suBaps, 15 despans,
9, 30 mapta, 23 mas, 3 utoss, 28 nexadbps 2016 r., 7 ¢pespans, 28 mapra 2017 1.

5. CEMEUMHBIN KOJIEKC POCCUMCKO ®EJEPAITUN (IpuasT
I'ocynapcrBennoit [lymoii 8 nexabps 1995 rona)

6. "TpynoBoii konekc Poccuiickoit ®@enepauun" ot 30.12.2001 N 197-®3 (pen. ot
03.07.2016) (¢ u3Mm. u jo1., Bcty. B cuity ¢ 01.01.2017)



3.2.2. lonoJHUTEIbHbIE€ HCTOUHUKH (IIPU HEOOXOIUMOCTH)

NHutepHer- pecypcesl
1. http://obuk.ru - snexrponHas OMOIMOTEKA OTKPBITHIN JOCTYII.
2. DnexrponHas oubnmoreka RoyalLib.com

3. www.labourmarket.ru — Cnopoc W mnpeIOKEHWE Ha pPBIHKE Tpylda M PBIHKE
00pa3oBaTeNIbHBIX YCIyr B peruoHax Poccuu.

4. http://www.jobway.ru/  — Cnpoc u mnpemiokeHue Ha pbIHKE Tpyda B cdepe
«CTpOUTENBCTBO»
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4. KOHTPOJIb U OIEHKA

PE3YJBTATOB OCBOEHUS YUYEBHOM

JUCLHUILJIUHDbI
Pazoen, mema Pesynomamot 00yuenusn Kpumepuu oyenxu Memoodwvl oyenku
Paznen 1. 3HaHun: Pacno3naer, Ha3pIBaeT, TectupoBanue.
OcHOBBI HOPMaTHBHO-METOJHYEeCKast o0cyxnaet, hopMyaupyeT YcrHbIi
JeJI0TPOU3BOACTBA OCHOBA JIEJIONIPOU3BOJICTBA; COBOKYITHOCTb TpeOOBaHHH, TIepCOHATBHBIN
KJaccu(UKanys U BUIbI HOPM, TIPaBWJI U PEKOMEHIaINi orpoc.
JIOKyMEHTOB; TI0 COCTaBJICHHIO JIOKYMEHTOB U OreHka 1o
OpraHn3aIOHHO- BBIOHpaeT crocod paboThI ¢ pe3ynbTatam
pacropsuTeNbHbIE TOKYMEHTHI HHMMH, YCTaHOBJICHHBIH MPaKTHYECKOTr0
OCHOBHBIE I'PYNIIBI IOKYMEHTOB NPaBOBBIMU aKTaMH, 3aHATHS.
(BXOZSIIIIME, UCXOJISIIHE, CTaH/apTaMH, HHCTPYKIMAMH U OreHka
BHYTPEHHHE) 1 OCHOBHBIE METOJJHYECKUMH MTOCOOHUSIMHU. CaMOCTOSITENTLHOM
METOoJIbl paboThl C HUMHU; Hcnonb3yer odurpaabHoO- paboThI.
OCHOBHBIE 0COOEHHOCTH JIETIOBOM CTHIIb pedu MpH padbote
o(UIIHATBEHO-1EJIOBOTO CTUIIS C IOKyMEHTaMH
peun
Ymenus:
MpaBUJIbHO COCTaBJIATH
CIy>keOHbIE TOKYMEHTHI,
JIOKYMEHTEI 110 JTHYHOMY
COCTaBy, KOMMEPUYECKYIO
KOPPECTIOHACHIINIO U
OpPraHM30BLIBATH
JIOKyMEHTO000O0pOT.
UCIIOJIb30BATh NPU PELICHUN
9THX 3aJia4 COBPEMEHHBIE
porpaMMHBIE CpPeJICTBa
Pa3znes 2. 3HaHus: DOpMyIUPYET OCHOBHBIE TectupoBanmue.
TexHonornu OCHOBHBIE ITOHATHS MOHSITHSA: «PBIHOK TPYyLa», Vel
npogecCHOHATBHOIO | TUCIUIIINHBIL; «3apyOeXHbIE MOJIEITU PhIHKA HEPCOHAIBHBIN
NPOABHKCHUS peabHYI0 CUTYAlUIO HA PhIHKE TpyJa», «CTpyKTypa orpoc.
TpyJa; COBPEMEHHOI'0 phIHKA TpyJa OreHka 1o
COZIepKaHUE MOHATHS «Kapbepay | PD», «3aHATOCTh HAaceTIEHUS KaK | pe3yabTaTaM
THUIOJIOTUU Kaphephl, CTpAaTerny | MoKasaTelb OajlaHca crpoca U MPaKTHYECKOI0
KapbepHOI'0 POCTa; MIPEIIOKEHUH paboye CHITBD». 3aHATHSL.
OCHOBBI TIPOEKTHPOBAHUS OmnpenensieT 1 Ha3bIBAET OreHka
KapbepHOI'o U perroHanbHbIE 0COOEHHOCTH CaMOCTOSITEITLHOM
npodeccHoHaNbHOrO pocTa, pBIHKA TpyZa. padoThI.

JUYHOCTHOTO Pa3BUTHS;
OCHOBHBI€E 3TAIIbI
TPYLOYCTpOICTBa

TIPUHITATIBI COCTABIICHUS PE3IOME;
9TaIbl Kapbepbl U UX CIEHUPHKY;
TIPABOBBIE ACTIEKTHI
B3aMMOOTHOILIEHUS C
paboromatenem;

MpaBHJIa IOBECHAS B
OpTaHU3aIIH

PackpeiBaeT nonsTue
«be3paboTuria», onpenenser ee
BUJIBL

JaeT aprymMeHTHpOBaHHYIO
OLICHKY CTETICHH
BOCTPEOOBAHHOCTH
CMELMaIbHOCTH Ha
PETHOHATIBHOM PBIHKE TpYyZa.
PackpbiBaeT NOHATHS:
«mpodeccusn» u
«mpodeccroHambHas
JEATENBHOCTDY, «COBPEMEHHBII
MUp TpodeccHiny, «TCHICHIN
Ppa3BUTHSD, «KIACCH(PUKALINSL
npogeccuiny, «OCHOBHBIE BUJIBI
npodeccniiy, UX XapaKTepUCTHKA
C TOYKH 3PEHUS TapaHTHH
TPYIOYCTPOWCTBA, MOZIEIN
KOHKYPEHTOCIOCOOHOCTH
npocgeccnii.

PackppiBaTh moHsITHE
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«tpodeccroHanbHOe
caMoorpe/ieJIeHne» Kak
ONTUMAJIbHBIN
npoeccroHaNIBHBIN BEIOOD,
YUHUTBIBAIOIINI 3a1IpOCkl PHIHKA
Tpy/a peruoHa, TpeOOBaHUS K
npocdeccuu n
npoeccHoHANBHYIO
HAarpaBJIeHHOCTh YellOBEKa.
IIpoBOAUT MMArHOCTUKY CBOMCTB
JIMYHOCTHU», BBISBIISET
HAarpaBJIeHHOCTH HHTEPECOB U
CKJIOHHOCTEH.

PackpreiBaeT nonstue
«rpodeccroHanbHas Kapbepay.
PackpbIBaeT THITBI KapbepHBIX
MPOLIECCOB, BU/IOB Kaphep.
HasbiBaeT npyHIMITBL M KPUTEPUH
MIOCTPOCHHUS Kaphephl.
PackpreiBaeT nonsrue:
«00y4eHHUe», «IOBBIILIEHNE
kBanupukanun». O0ydeHue u
IIOBBIIIICHUC KBaJ’II/Iq)I/IKaIlI/IH Kak
HEOOXOIUMOE YCIIOBHE
npoheccCHOHANBHOTO POCTa.
Cocrapisier aHau3
npodecCcHOHANTBHOM
npurognoctu. Onpenenser
TOTOBHOCTb K IpOeccroHanbHON
JeATEIIbHOCTH I10 CBOEH
npogeccu.

PackprIBaeT moHATHE «Kapbepay»
U «JIMYHOCTHOE
caMooIIpeieNieHIe Kapbephl».
OmnpenenesieT 3TaIbIB
MOCTPOCHHUS Kapbephl X MOTHUBEI
KaphepHOTo pocTa.

OmnpenensieT Tarbl MoucKa
pabotsl. [lemoHCTpHpYET
MPaKTUYEeCKHE HaBBIKU
UCIIOJIb30BAaHMS KaHAJIOB
pacmpoCcTpaHeH!s CBEICHHUN O
cebe: 00BsIBIEHHE, TIOMOIIH
3HAKOMBIX, eKTpoHHbIe CMU,
pabota Ha caiite, IeYaTHBIE
CMU, pacmpocTpaHeHHE 110
KaHaJIaM TpoQecCHOHANBHBIX H
OOIIIECTBEeHHBIX OpTaHU3AIINH,
MaccoBasi (BeepHasi PacChLIKa)
COOCTBEHHBIMU CHIIAMH.
AHanmupyeT nHPOPMAIHIO IS
TIPUHSTHS PEIICHUS O
MOCTYIUICHHH Ha PadoTy.
Cobupaer u aHAIU3HPYET
WHPOPMALINN O BAKAaHCHAX
pabodnx MecT B peruoHe 1o
cnennanbHOCTH. COCTaBIseT
CIHCOK MOTEHIHAIBHBIX
paboronareneii.

Cobupaer 10OKyMEHTBI,
HEOOXOINMBIX TIPH
TPYJIOYCTPOHCTBE:
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aBTOOHOrpadus, pe3rome,
MIOMCKOBOE MUCHMO,
pEeKOMeHIaTeIIbHBIC THChMA.
DopMynupyeT OCHOBHBIE
MpaBUJIa UX COCTABJICHUS U
oopmIteHHSI.

IIpoBOAUT aHATU3 TOTOBBIX
pestome. CocTaBiisieT
COOCTBEHHOE PE3IOME C YUETOM
cnenuuKy paboToaaTeNs.
PackpbiBaeT MoHsITHE:
«cobeceToBaHNEe», UX BUJIBI
cobecenoBaHMi 1 LIEITH.
OmnpeniensieT dTamnbl
cobecenoBaHus ¢ paboTOAATEIEM.
[TonroraBnuBaet
CaMOIPe3eHTAIHIO.
PaccmaTprBaet BOMpockHl,
KOTOpBIE MOT'YT 3a/1aBaTh Ha
cobecenoBaHHt, TIPOBOJIUT
aHaJIn3 THUIINYHBIX OIHI/I6OK,
JIOMTYCKACMBIX TPH
co0ecel0BaHnN.

PackpbiBaeT nousTue,
Cofiep)KaHne U MOAIMICAHNE
TPYZIOBOT'O JIOTOBOpa
(koHTpakTa). Onpeaenser u
Ha3bIBaCT OCHOBHBIC MPAaBUIIA U
00s13aHHOCTH PabOTHHKA U
paboronaTens mpu nprueMe Ha
pabory.

PackpeiBaeT nonsrue:
«CYIIHOCTBY, «IPOOIEMBbD»,
«BHIBD, «BPEMSI a1aNTALII).
HaseiBaet ocobeHHOCTH
MPOXOXK/ICHUS] UCTIBITATEILHOTO
CpoKa.

OnmuceiBaeT Npoueaypy
yBonbHeHus1. Ha3piBaer
OCHOBHBIE ITPUYMHBI YBOJIBHEHHS,
MPABOBBIE ACMIEKThI YBOIBLHEHUS C
paboThI.

Ymenus:

aHAJIM3UPOBATh U3MEHEHUS,
MIPOUCXOIAIINE HA PBIHKE TPY/a,
1 Yy9UTHIBAaTh UX B CBOEH
po¢eCCHOHATHFHON
JeATENBHOCTH;

CTPOUTH TIJIaH Kapbephl C YIETOM
3HAYUMBIX JJIs1 HETO (haKTOpOB
JUYHOHN ¥ PO EeCCHOHATBHON
caMOopean3alim;

OTPEAEIATh JTMIHbIC U
npodeccroHanbHbIE IENH U Iy TH
MX pean3annmy;
OpraHN30BBIBATH COOCTBEHHYIO
MIPOEKTHYIO ESITENbHOCTD B
cdepe Kapbepsl U IMIHOCTHOTO
pa3BUTHS;

COCTaBJIATh PE3IOME;

OLICHNUBATh NPEIUIOKEHUS O
pabore;
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3(h(heKTUBHO UCITOIB30BATh
MOJIy4YE€HHbIE TEOPETUUECKHIE
3HAHUS TIPU ITOUCKE PAOOTHL
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S BHEAYJIUTOPHAS (CAMOCTOSATEJIBHAS) YYEBHAS PABOTA
OBYYAIOLIEI'OCHA

5.1 OcHoBHBIE BH/IbI BHEAYIUTOPHOH CAMOCTOSATEIbHON PadoThl, LEJIH U 3a/1a4H

OcHOBHBIC BUABl BHEAYAUTOPHOW CaMOCTOSITENILHOW pabOThl OOy4YaAIOIIUXCS TPU
W3YYCHUU TUCTUIUTNHBI « OCHOBHI JISJIONPOU3BOJICTBAY!

— TMOATOTOBKA JIOKJIAJIOB;

— TOArOTOBKA MPE3EHTALNM;

— MOATOTOBKA pedeparos;

— CO3/1aHue 3cce;

— CO3/1aHUe KOJUTaXa;

— TMOJrOTOBKA COOOIIECHHIA.

CamocmosamenvHas paboma o6y4arowuxcs NPo8OOUMCsL C Yenvio:

— CHCTEMaTH3allid W 3aKPeIUICHHS IMOJIYYCHHBIX 3HAHWUW, MPAKTUYCCKUX YMEHHUA |
HAaBbIKOB 00yYaIOLINXCS

— yrayOJIeHHs U PacIIuPEeHHs TEOPETUICCKIX 3HAHUMH;

— (opMuUpOBaHUS YMEHHI WCIIOJIB30BaTh CICIHAIBHYIO M CIPABOYHYIO JIHTEpaTypy,
NHTepHeT-pecypcsl;

— pa3BHUTHS TO3HABATCIIBHBIX CIOCOOHOCTEH ¥ aKTHMBHOCTH CTYACHTOB, TBOPYECKOU
WHUITUATUBBI, CAMOCTOSTSIIEHOCTH, OTBETCTBEHHOCTH M OPTaHM30BAaHHOCTH;

— (opMupoOBaHUSA CAMOCTOSTEILHOCTH MBIIICHHS, CIOCOOHOCTEH K

— CaMOPAa3BUTHIO, CAMOCOBEPIIICHCTBOBAHUIO U CaMOpealln3alliH;

— Pa3BUTHUA UCCIIEIOBATEILCKUX YMEHHUII.

3aoauu camocmosmenvHol 8HeayOUmMopHoU pabomol.

— MOTHUBHUPOBATh 00YYAIOUIUXCS K OCBOGHUIO Y4€OHBIX IPOrpaMM;

— TOBBICUTH OTBETCTBEHHOCTh O0YJAIONIUXCS 32 CBOE 0OYUCHHE;

— CMOCOOCTBOBATH Pa3BUTHIO OOIINX KOMIETEHIIUN O00ydJarOInXcs;

— co3dgarb  ychuoBHs Uil (popMUpOBaHHS  CIIOCOOHOCTH — OOydammmxcs K
camM000pa30BaHUIO, CAMOYIPABICHUIO U CAMOPAa3BUTHIO.

Ils1aH BBINOJIHEHUSI BHEAYAUTOPHON CAMOCTOATE/IbHOM PadoThI:

— CcaMoCTOsATeNbHas POPMYIUPOBKA TEMBI 3a/1aHUs (ITPH HEOOXOAMMOCTH);

— cOop u u3yueHue nHpopManuu,

— aHaJM3, CUCTEMATU3alus U TpaHchopManus HHPOpMaIny;

— oToOpakeHHne nH(pOpMaUK B HEOOXOUMOH GopMme;

— KOHCYJIbTAIIMS Y MPEToIaBaTes;

— KOPPEKIIHs MOrCKa HHPOPMAIIMH U TIJIaHa ICHCTBHIN (TIPH HEOOXOAMMOCTH);

— odopmieHue paboThI;

— TIOMCK crioco0a 1Mo 1a4yy BBITIOJTHEHHOTO 33/[aHuUS;

— TpeICTaBJICHHE paboThI Ha OIICHKY IperoiaBaTes WIH
rpynmnsl (Ipu HEOOXOTUMOCTH).

Ilepeyenb BHeAyAWTOPHBIX CAMOCTOATEJBHBIX PadoT M 00bEMBI BPEMEHH sl
o0y4yarmuxcs.
IIpuBenens! B 1. 2.2.

Kpurtepun onenkn.

Kpurepusimu  OLEHKM pe3yJbTaTOB BHEAYIUTOPHOH CaMOCTOSITEIbHOW  PabOTHI
00y4aromerocs sBIsIOTCS:

— YPOBEHb OCBOCHHS 00yJarOUIMMCsl y4eOHOTO MaTepuana;
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— yMeHHe 00ydaroIIerocs NCHOJIb30BaTh TEOPETUUESCKUE 3HAHUS IIPU PELICHUN 33/1aY;
— 00OCHOBaHHOCTb U YETKOCTb U3JI0KEHUS OTBETA,
— odopmiieHHE MaTepHralia B COOTBETCTBUU C TPEOOBAHUSIMH.

OOyuvaromuiicss JOJDKCH BBITIOJHUTH padOTy 3a OmIpelesiecHHOe BpeMms. Kaxmbri
00y4Jaromuiics mocye BBIMOJIHEHHUS Pa0OThI TOJDKEH MPEICTaBUTh OTYET O MPOJeNIaHHON padoTe
00 B BUJE COOOIICHMS, THOO B BUIE TOTOBOM MPE3CHTAIMH U T.II.

OneHKy 1O C€aMOCTOSITENBHOM paboTe OOydyaromMiics TMOJydaeT ¢ Yy4eTOM CpoKa
BBITIOJTHEHUS, €CIIH:

— paboTa BBINOJIHEHA IPABWIILHO U B ITOJIHOM 00bEME,

OTYET BHINOJIHEH B COOTBETCTBHH C TPEOOBAHUSMU K BBITIOTHEHHIO.

5.2 XapakTepucTHKa 3aJaHMii I8 BHeAyAMTOPHOIl C€aMOCTOATEIbHO PadoThI
00yuyauuxcs.

1. Iloocomosxa coobwenutl (0oxknaoa).

NudopmanrionHoe cooOIIeHne — 3T0 BUJ BHEAYIUTOPHOM CaMOCTOSITEIHHOM pabOThI 10
MOATOTOBKE HEOOJIBIIOT0 MO 00BEMY YCTHOTO COOOIIEHMS JUIsl O3BYYMBAaHUS Ha JIEKIIHH,
ceMHuHape, mpakTuieckoM 3aHsaTuu. Coodiaemas nHGOpMaLKs HOCUT XapakTep YTOUHEHUS WU
0000111eHNS, HECET HOBU3HY, OTPaXKaeT COBPEMEHHBIH B3IJIA] 110 ONpeAeIeHHBIM IpodiieMam.

Coo0menne oTaInYaeTcss OT JOKIAA0B M pedepaToB HE TOJIHLKO 00beMOM WH(MOpPMAIUH,
HO U €€ XapakTepoM — COOOIIEHHUs JOTMOJHSIOT H3y4aeMbli BOMPOC (aKTHUECKHUMH HIIN
cTaTucTUYeckuMu Mmatepuanamu. OdopmisieTcs 3aaHue MHUCbMEHHO, OHO MOJKET BKIIIOYATh
AJIEMEHTHI HATISTHOCTU (MILTIOCTPALIUU, JEMOHCTPAIHUIO).

PernamenT BpeMeHU Ha 03BYyYHBaHUE COOOIIECHUS — 0 5 MUH.

3arpaTbl BpEeMEHHM Ha MOATOTOBKY COOOLIEHHSI 3aBHCAT OT TpyAHOCTH cOopa
nH(popMalKY, CIOXKHOCTU MaTepuaja Mo TeMme, MHIMBHUAYalbHbIX OCOOEHHOCTEW CTy/eHTa U
onpenensoTcs npenogaBareneM. OpHEeHTHPOBOYHOE BpeMs Ha MOATOTOBKY MH(POPMALIMOHHOTO
coobmenus — 1-24.

Llens 3amanms:

- YIIIyOJICHHE W paclIupeHue 3HaHUU 110 MPEIIOKEHHON TeMe;

- hopMHpOBaHHE YMEHHUI UCIIOJIB30BATh CIEIUATBHYIO U IOMIOJTHUTEILHYIO JIUTEPATYPY;
- pa3BUTHE MTO3HABATEIBHBIX CIIOCOOHOCTEH, OTBETCTBEHHOCTH.

ConeprxkaHue 3aaHus.

- YTEHUE YKa3aHHOU JIUTEpaTyphl;

- HaIMcaHue COOOIIEHHU;

- MOJrOTOBKA YCTHOT'O COOOIICHUS HA JAHHYIO TEMY.

CpOK BBIINIOJIHCHUA
- HOATOTOBHUTSH K CICAYIOMICMY TCOPETHICCKOMY 3aHATHUIO.

OcHoBHBIE TpeOOBaHMs K pe3yibTaTaM paboThl:

B COOOIIECHUH JOJKHBI ObITh OCBEILEHBI CIETYIOIUE MOMEHTHI

- CYILIHOCTb TIOHSATUN TEMBI;

- He00OXOAMMOCTb ¥ BaKHOCTh M3y4€HHs TeMBI [l Oynyuieil npodeccuu;
- oopmiteHHE COOOIIEHHS Ha OyMa)KHOM HITH 3JIEKTPOHHOM HOCHUTEIIE.

Kpurepunu onenku:
- aKTyaJIbHOCTh T€MBI - 1 Oa;
- COOTBETCTBHE COJIep KaHus TeMe - 1 Gai;
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- riyOuHa npopaboTku Matepuana - 1 Gair,

- I'PaMOTHOCTD U IIOJIHOTA UCIIOJIB30BAHUA HCTOYHHUKOB - 1 63,.]'[]'[,
- HAJINYHUEC JICMCHTOB HarjiaJHOCTHU - 1 6amn.

MaxkcuMasibHOE KOJIMYEeCTBO 0ayuIoB: 5

O1ieHKa BBICTABJISIETCSI IO KOJIMYECTBY HAOpaHHBIX OAJLIOB.

dopma KOHTPOJIA:
- MPOBEpPKa HAJIUYMS COOOIICHHM y KaXXJIOro CTYIEHTa , YCTHBIH OMPOC HECKOJIBKUX
4eJI0BEK W coOeceOBaHueE.

2. Hanucanue pegpepama.

Pedepar (oT natunckoro Referre — noknanpiBaTh, coo01aTh) — HEOOJBIIOE YCTHOE
coo0IlleHre, U3JI0KEHHE B MUCbMEHHON (opme Kakoil-1nbo HaydyHOU paloOThI, COIEp’KaHUS
MPOYUTAHHON KHUTH M TOMY ITOJ0OHOE; JOKIIaJ Ha KaKyk-Iru00 TeMy, OCHOBAHHBIA Ha 0030pe
Pa3IMYHbIX UCTOYHUKOB. PernmameHT o3ByunBanus pedepara — 7-10 MuH.

3arpaThl BpeMEHM Ha TOATOTOBKY MarepHuaja 3aBUCAT OT TpPYIHOCTH cOopa
nHpOpMAIINY, CIOKHOCTH MaTepHuaja Mo TeMe, MHIMBUAYabHBIX 0COOCHHOCTEH CTyJeHTa U
ompenensorcss mpenonaBateneM. OpHEHTHPOBOYHOE BpeMs Ha TOATOTOBKY — 1-2 w,
MaKCHMaJIbHOE KOJIMYECTBO OaioB — 5.

Ponv obyuarowecoca: MaeHTUYHA TIPU MOATOTOBKE MHPOPMAIMOHHOTO COOOLIEHUS, HO
nMeeT 0COOEHHOCTH, KaCaloLIUecs:

- BbIOOpA JIuTepaTyphl (OCHOBHOM M IOTIOJTHUTENBHOM);

- u3ydeHus MHpopMmanuu (ysICHEHHE JOTMKUM MaTepHaja HUCTOYHHKA, BHIOOP OCHOBHOTO
Marepuaia, KpaTkoe U3JIoKeHne, (popMyIupoBaHUE BHIBOJIOB);

- opopmieHus pedepara coriiacHO yCTaHOBICHHOH dopMme.

Ilens 3amanms:

- YIIIyOJICHHE W paclIupeHue 3HaHUM 110 TPEITIOKEHHON TeMe;

- IEMOHCTpAIMsl 3HAHUW CTYACHTOB IO MpeIMeTy, TeMe WK IpobiieMe U MPaKTHUYEeCKUX
HABBIKOB aHAJIM3a HAyYHOU U HAyYHO-METOAUYECKOM TUTEPaTypHl.

- pa3BHUTHE NO3HABATENBHBIX CIOCOOHOCTEH, OTBETCTBEHHOCTH.

ConeprxaHuie 3aJaHHS

- OTIpeZIeTICHHE U BBIJICIICHUE TIPOOIIEMBI,

- Ha OCHOBE MEPBOMCTOYHUKOB CAMOCTOSITEIILHOE U3yUYECHHUE MTPOOIIEMBI;
- 0030p BBIOpaHHOU JTUTEPATYPHI;

- JIOTHYECKOE U3JI0KCHHUE MaTepHala.

CpOK BBITIOJTHEHUS:

- MMOJATOTOBHTH K CIICAYIOIIEMY TEOPETUICCKOMY 3aHSTHIO.

OcHoBHbIE TpeOOBaHUS K pe3ylibTaTaM pabOThI:

B pedepare JOHKHBI ObITh OCBEIICHBI CIEAYIONINE MOMEHTBI

- CYIIHOCTb HOHSTHI TEMBbI;

- TIOCJIEIOBATENBHOCTD U JIOTUYHOCTD M3JI0KEHNUS;

- ohopmIieHUE cOOOIIeHHSI HA OYMaKHOM WJIM SJIEKTPOHHOM HOCHUTEJNE.

Kpurepun onieHku:

- aKTyaJIbHOCTh T€MBI - 1 Oa;

- COOTBETCTBHE COJIep>KaHus TeMe - 1 Gai,

- ri1yOuHa npopa®oTku MaTepuaina - 1 Gain,

- TPaMOTHOCTbH U MOJIHOTA MCIIOJIb30BAaHMsI HCTOYHUKOB - 1 Oa;
- cooTBeTCcTBHE O(hopMieHus pedepara TpeboBaHusAM- 1 Oas.
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MakcumanbHOE KOJINYeCTBO OaJLIOB: 5
OreHKa BBICTABISETCA IO KOJIMYECTBY HAOpaHHBIX OALIOB.

dopma KOHTPOJIA:
- IpoBepKa Hanu4us pedepara y 00ydaromerocs,, yCTHbIi OIpoc uin codbecejoBaHueE.

3. Iloocomoska npezenmayuil.

Coznianue MaTepuagoB-IIPE3eHTALUI — 3TO BUJ CAMOCTOSITEIbHOW pabOThl CTYAEHTOB 110
CO3JAHMIO  HAIVIAJHBIX  HMH(MOPMAIMOHHBIX  TOCOOWMH,  BBIIOJHEHHBIX C  IHOMOIIbIO
MYJIbTHMEIUIHON KOMIbIOTepHOI mporpammbl Power Point (mpuoxenue). IToT BHI pabOTHI
TpeOyeT KOOpIMHALIMKM HABBIKOB OOydaromerocss mo cOopy, cCHCTeMaTH3alud, nepepaboTke
nHpopmanuu, opopmiieHUs: ee B BUJE MOJOOPKH MATEPHAIIOB, KPAaTKO OTPAXKAIOIINX OCHOBHBIE
BOIIPOCHI MU3y4aeMOW TE€MBbI B 3JIEKTPOHHOM BHje. To ecTh co3aaHne MaTepuanoB-IIpe3eHTAUN
pacimgpsieT MeToJIbl M cpeicTBa oOpaOOTKM U MpejacTaBiIeHUs y4dyeOHOW uHpopmanuu,
(dbopmMupyeT y 00yuaromuxcs HaBbIKU pabOThl Ha KOMIIBIOTEPE.

Marepuanbl-npe3eHTalud  TOTOBATCS  oOydaromumcss B BHAE  CJlailioB ¢
ucnoJsib3oBanueM nporpammsl Microsoft Power Point. B kauecTBe MarepuanoB-npe3eHTalMA
MOTYT OBITH MPEJICTaBJICHBI PE3yJbTaThl JOO0r0 BUAAa BHEAYIUTOPHON caMOCTOATENbHON pabo-
ThI, 110 (OPMaTy COOTBETCTBYIOILIUE PEKUMY MTPE3CHTALIHH.

3arpaThl BpEMEHH Ha CO3[aHHe Mpe3eHTallMid 3aBUCAT OT CTENEHU TPYJHOCTU
MaTtepuasa o TeMe, ero 00beMa, ypoBHs CI0KHOCTH CO3JaHUS NMPE3EHTAUHU, HHIUBUYaTbHBIX
0COOEHHOCTEHN 00yUaroIerocs U ONPeesSOTCs IPENoaaBaTesIeM.

OpueHTHPOBOYHOE BpeMsI Ha MOATOTOBKY — 1-2 4

Pexomennaruu o co31aHuio Mpe3eHTAIUH.

OO6mwme TpeGoBaHUs K MPE3CHTAIUH:

[Ipesentanus He nomKkHA OBITH MeHee 10 craiiioB.

[lepBbIii JTUCT — O3TO TUTYJIBHBIA JIUCT, HA KOTOPOM OOs3aTENBHO JOJDKHBI OBITh
MPEACTABICHBI: Ha3BaHWE TPOEKTa; ¢aMuiIus, HMs, OTYECTBO aBTOpa; HAWMEHOBAHHE
TeXHUKyMa.

Crnenyromum ClIaiiioM A0JHKHO OBITh CONEp)KaHMe, T/ MPEACTABICHBl OCHOBHBIC ATAIIbI
(MOMeHTBI) Tpe3eHTanuu. JKenaTeslbHO, YTOOBI M3 COJEP)KAHUS TO THUIEPCCHUIKE MOXHO
MeperTH Ha HeOOXOIMMYIO CTPAHUILY M BEPHYTHCSI BHOBb Ha COJICPIKAHHE.

JluzaifH - DJproHOMHYECKHE TpeOOBAaHUSA: COYETAEMOCTh IIBETOB, OTIPAaHMYCHHOE
KOJIMYECTBO OOBEKTOB Ha Cjaljie, LIBET TEKCTA.

B mpesentanuum  HEOOXOAMMBI HMIIOPTHPOBAHHBIE OOBEKTHl W3 CYHIECTBYIOIIUX
M (pOoBBIX 00pa30BaTEIBHBIX PECYPCOB.

MOCJIETHUMH ClaiiIaMy MTPE3EHTALMU JOJHKHBI OBITh TJI0CCAPHUI U CIIUCOK JINTEPATYPHI.

[IpakTHyeckue peKoMeHAIH 110 CO3AAHUI0 IPE3EHTALUH.

Co31aHue npe3eHTalny COCTOUT U3 TPEX ITAIOB:

I. TlnaHupoBaHMe TMpe3eHTAlMM — 3TO MHOTOIIAroBas MpOLEAYypa, BKIOYAIOIIAs
onpesieNieHue Lejel, U3ydeHue ayauTopuu, (OPMHUPOBAHUE CTPYKTYPbI U JIOTUKU I0J1a4d
MaTepuaina. [InmanupoBanue npe3eHTaluy BKIOYaeT B ceOs:

1.Onpenenenue nemneu.

2.Coop uHpopmanuu 06 ayUTOpPHH.

3.0npeneneHre OCHOBHOW UAEH ITPE3CHTALMH.

4.TToxOop OTIONHUTENBEHON HHPOPMALIUH.

5.IImaHupoBaHue BBICTYIUICHUS.

6.Co3aaHue CTPyKTYyphl IPE3EHTALUN.

7.IIpoBepka JOTHKH [01a4X MaTepHaa.

8.IToroToBKa 3aKIHOUYEHUS.
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II. Pa3paboTka mpe3eHTali — METOIOJIOTHYECKUE OCOOCHHOCTH MOATOTOBKH CIIAHIOB
IIpE3EHTAllMY, BKJIIOYas BEPTUKAJIbHYI0O U TOPU30HTAIbHYIO JIOTHKY, COJEp)KaHHEe U
COOTHOILIEHUE TEKCTOBOM M rpaduueckoil nHpOpMaLnu.

I11. PeneTuuust npe3eHTanuu — 3T0 IPOBEPKa U OTJIAKA CO3/1aHHOM MPEe3EHTAUN.

TpeboBanus kK 0(OPMIICHHUIO TPE3ESHTALINH.

B odopmieHnn mpe3eHTanMii BBIIENAIOT JABa OJoKa: OQOpPMIIEHHE CIIalJoB U
npejacTaBieHue HHpopmanuyu Ha HUX. i co3gaHus KaueCTBEHHOM NMpe3eHTalu HE0O0X0AUMO
coOMoIaTh psii TpeOOBaHU, TPEIBIBIAEMBIX K OPOPMIICHUIO TaHHBIX OJIOKOB.

OdopmiieHue crnaiios:

- CoOnroaiite eAMHBIN CTUIIB OPOPMIIEHUS
Cruin - U30eraiite cTuiield, KOTopbie OYIyT OTBIEKATH OT CaMOM Mpe3eHTAIUH.
- BcnomorarensHast nHdopmanus (ynpapisiomiie KHONKH) HE JOJDKHBI
npeo0nagaTh HaJl OCHOBHOM MH(popManuen (TEKCTOM, WILTIOCTPALUsIMHU).
don Jnist hoHA IPEATOUTUTENHHBI XOJIOIHBIE TOHA
- Ha ogHoM craiine pekoMeHayeTcsl HCIOJIb30BaTh He 0o0Jiee TPEX 1IBETOB:
oJH A (oHa, OAMH IS 3ar0JIOBKA, OJIUH JIJIsl TEKCTa.
Hcnonp3oBanue - Jns1 poHa U TeKCTa UCTIONIb3YHTEe KOHTPACTHBIE I[BETA.
1BETa - OOparure BHMMaHME Ha [BET THUOEPCCBUIOK (10 U  mocie
WCTIOJIb30BAHMUS ).
Tabnuua coueTaeMOCTH LIBETOB B IPUJIOKEHUU.
- Ucnonp3yiite BO3MO>XHOCTH KOMIBIOTEPHOM aHUMaIuu TUIS
AHHMAIHOHHBIE IpeCcTaBiIeHUs HH(OPMALMK Ha craije.
SbheKTI - He crout 31m0ynoTpe0asaTh pa3auyHbIMA aHUMAIMOHHBIMU ¢ deKTamu,
OHM HE JIOJDKHBI
OTBJICKaTh BHUMaHKE OT COJEpKaHUs MHPOPMALIUK Ha claiize.

Kputepuu onenku:

O61mmume | O6nacThb [TapameTpsl A1 OLIEHUBAHUS
OaiIbl | OLIEHUBAHUS

1.Enuneblit ctunb oopmiieHusI.
2. MW3beraiite crTuisg, KOTOphle OyAeT OTBIEKaTb OT caMoi

IIPE3CHTAIHH.
15 Crunp
3. BcromorarenbHas uwHpopManus (YIpaBJISIONME KHOIKH) HE
npeobaagarT HaJ  OCHOBHOW  umHMoOpMamuein  (TEKCTOM,
WLTFOCTPAIIMSIMU ).
10 Copepxanne | 1.ConepskaHue pacKpbIBaeT LeJb U 3a/1a4H UCCIIeI0OBAHUSI.
1.locToBEpHOCTh (COOTBETCTBHE HMH(POPMALIUU JEHCTBUTEILHOCTH,
UCTUHHOCTH HH(OpPMAIUH).
2.IlomHota  (OTpa’keHHME€  MCTOYHHMKOM  MH(pOpMamMM  Bcex
CYIIECTBEHHBIX CTOPOH HCCIIEyeMOro BOIIPOCa).
3.Ccbuiku  u oOOCHOBaHMSA (HaJUMYUME CCBUIOK, CBEIEHUH O
30 WNudopmanus

MPOUCXOXKACHUN UHPOPMAITUN).

4.0TcyTCcTBHE HEONPEJAECICHHOCTH, HEOJHO3HAYHOCTH.

5. CoBpeMEHHOCTh UCTOYHHUKA.

6.PazymMHass 1OCTaTOYHOCTh (OTPAHUYEHHUS C TOYKH  3PECHHUS
WCIIOJIb3YeMbIX HICTOYHHKOB).
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1.HayuynocTs (1ocTpoeHue Bcex MOJI0KEHUM, ONpeIeICHU U BHIBOIOB
Ha CTPOTO HaAy4HO! OCHOBE).
2.Jloru4HOCTh (HaMMYHME JOTWYECKHX CBA3€H MEXIy H3JIaracMbIMU
MOHATHUSIMHU).
3.JlocTynHOCTh (TEKCT JOJDKEH OBITh IOHSATEH, 3HAYCHHE HOBBIX
TEPMHHOB JIOJDKHO OBITh Pa3bsCHEHO).

35 Tekcr 4.01HO3HAYHOCTh  (€OMHOE  TOJIKOBAaHHWE TEKCTa  pa3jIMYHbIMHU
o0yyarouMucs).
5.JJTakOHUYHOCTh (TEKCTOBOE M3JIOXKEHHUE JIOJDKHO OBITh MaKCHMAaJIbHO
KPaTKUM U HE COJIePKATh HUYETO JIUIIHETO).
6.3aBepIIEHHOCTh  (COAEp)KaHME  KaXJIOM  YacTh  TEKCTOBOM
nH(pOpMaLIUK JTOTMYECKH 3aBEPUICHO).
7.01cyrcTBHE OpdorpaduyecKux U NyHKTYAlIMOHHBIX OIIHOOK.
1.Wcnonb3oBanue addexToB (1BeTa, aHUMAUM U  3BYKOBBIX

10 Odopmienue | 3ppekToB)
2.Hanuuaue cxem, rpadukos, Tabauil.

[Tosicuenus:

0-30 6ayIIOB — HEYJOBIIETBOPHUTEITHHO

31-60 6a/UI0B — YIOBICTBOPUTEIIHHO
61-90 G6amToB — XOpOIIO
91-100 6ayIOB - OTJIMYHO

CpOK BBITIOJTHEHU S :
- MOATOTOBUTH K CJIEAYIOIIEMY TEOPETUYECKOMY 3aHSITHIO.

dopma KOHTPOJIS:

- 3alyTa Npe3CHTAallui Ha JICKIIUH, CO6€C€I[OBaHI/Ie.

4. Paboma ¢ mabauyei.

ens paboThr:

-HAYYUTbCS CAMOCTOSITEIbHO HWHTEPIPETHPOBaTh, AaHAJIW3UPOBaTh, 0000MIATH U
CTPYKTYpUPOBATh HH(OPMALIKIO 10 33]aHHOI TeMe B (hopme TabIuIbl U OPOPMIIATH OTYET.

BperI BBITIOJIHEHMSA: 2 Jaca.

MeTtoanyeckue PCKOMCHIAHH 110 COCTABJICHUIO Ta6J'II/II_IZ
-3aIIMIIUTC HAa3BaHUC Ta6J'II/II_U>I;

-IIOAIOTOBBTC HCO6XOI[I/IMYIO JATEpaTypy,
-BHUMATCJIBHO HquHTaﬁTe TCKCT,

-3allOJIHUTC Ta6J'II/II_Iy.

Otyer:

- O(l)OpMI/ITB yqe6H51171 MaTepuajl B BHUJC Ta6J'II/ILU:>I B COOTBCTCTBHHU C ((HpaBI/IJ'IaMI/I
O(l)OpMJ'IeHI/IH TCKCTOBBIX MATCPUAIIOB)).

dopma otyeTa It paboThI ¢ TAOTHIICH:

-HalIeHHBI MaTepual oGopmIIseTcss TEKCTOBBIM (ailiioM, HaOpaHHBIM KOMIBIOTEPHBIM
CrocoOOM B OJJTHOM M3 TEKCTOBBIX MPOIIECCOPOB M pacliedaThiBaeTcs Ha JTucTax dopmaTta A4.
O6beM oTuera — 2-3 cTpaHuUIBl neyaTHOro Tekcra. ConepxaHue marepuana ohopMmiseTcs: B
BHUJI€ TaOJIUIIBL.
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- HalWIeHHBIM Marepuan oQOpMISIETCS OT PYKH.

Tabnuua akKypaTHO YepTHUTCA

KapaHJanoMm, u3y4eHHas nadopmamus BHOCUTCS B Tabnuiy. O0bem otyeTra — 3-4 CTpaHUIIbL.
OTueT 10MKEeH UMETh CIEAYIOIIYIO CTPYKTYPY:
1. TuTynbHBIN JHCT.
2.JIuct (JIUCThI) ¢ TaOIUIIEeH

CpoK BBITIOTHEHHUS:
- TIOJITOTOBUTH K CIIEIYIOIIEMY TEOPETHUYECKOMY 3aHSTHIO.

dopma KOHTPOJIA:
- IPOBEPKA HAJIN4YKs BBIIIOJHEHHOTO 3a/IaHUs y KaXKJ0ro CTyJeHTa, coOeceJoBaHKeE.

Tabnuiel, opopMIIEHHBIE HE 10 MpaBUiiaM, HE NIPUHUMAIOTCS U HE oleHuBaroTcs. Eciu
paboTta craHa He BOBpeMs (C OMO3JaHUEM), MPETogaBaTelh UMEET NMPAaBO CHU3HUTH OIEHKY Ha 1

6an.
Kputepun orieHKH paboThI ¢ TaOIUIIAMHU.
Ne Kputepun Meton Pa6ora PaGora BbInosIHEHA HE Pabora He
/T OTICHKH OIICHKH | BBITIOJHEHA MTOJTHOCTHIO BEITIOJTHEHA
Bricokuit Cpennuii ypoBeHb Husknii ypoBeHb
YPOBEHB 2 Gamrta 1 Gamn
3 Gamna
1 CootBerctBue | Habmo | Conmeprkanue Conepxanue 1.O6y4aromuiics
MPEACTABJICHH | JICHHUE TaOJIUIIBI Marepuaia B TabauIe paboty He
oil B Tabnniie | mpenoJ| | MOJHOCTHIO COOTBETCTBYET BBITIOJTHUIL
nHpOpManuM | aBaTeNsd | COOTBETCTBYET | 3aJlaHHOM TeMe, HO 2.Conepxanue
3aJlaHHOM TeMe 3aJaHHOU TeMe | eCTh HEeAOYEThl U s4yeeK TabJIUIbl He
HE3HAYUTENbHbIE COOTBETCTBYET
OLINOKHU. 3aJJaHHOM TeMme.
2 Jlakonnunocts | Habmo | Marepuan B Slueiiku TaGIHIIBI 3.Nmerotcs
U YETKOCTh neHue | Tabmuue 3aI10IHEHbI HE3aIl0JIHEHHbIE
W3JI0KEHUS IpernoJ| | u3jaraercs MaTepUajoM, AYEHKU WK
Marepuana B aBaTels | 4YeTKO U MOAXOISIINM T10 cepbe3HbIe
Tabnune JAaKOHUYHO, CMBICITY, HO MHO>KECTBEHHbIE
0€3 JIUIIHErO MPEICTABIISIIOT COO0M OIIUOKH.
TEKCTa U MHOTOCJIOBHBIN TekcT | 4.0TUeT BBINIOJIHEH
MOSICHCHUH. u oopmiieH
3 [IpaBunbuocts | [IpoBep | Odopmnenue | B odpopmiuenun HeOpexKHO, Oe3
obopmieHust | Ka TaOIUIIBI TaOIUIbI UIMEIOTCS cobumoeHus
paboThl | MOJHOCTHIO HE3HAYUTEIbHBIC YCTaHOBIIEHHBIX
COOTBETCTBYET | HEJIOUETHI U TpeOOBaHUH.
TpeOOBAHUSAM. | HEOPEKHOCTB.
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